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Introduction

Starting HITS

This manual was developed as a guide for people who use the Hazard-
ous Inventory Tracking System (HITS) to manage or view inventory
data for one or more specific locations or for an activity.

To start HITS, go to the Windows toolbar and select Start, Programs,
and then HITS.

The Log In window (figure 1) appears. Enter your user name and press
tab to move to the next field. If this is your first use of HITS, enter the
password “HITS.” Once you are connected, the system will prompt you
to enter a new password.

If you do not have a user name and password assigned to you by your
system administrator, select OK. This will give you viewing rights to all
reference and product information but no access to inventory data.

Please Log In

H R ‘:'::g User: I
aza rd O U S Ar Password: I— Cancel |
2
ol Cotin.
I nventory PREVENTION
version 2.02
Tracki ng
s 1 a pollution
wrysiem prevention tool

Figure 1. Log In window.
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Menu Iltems

Once you have logged on to the system, the HITS main window (figure
2) will display. At the top of the window is the title bar showing the cur-
rent version, HITS 2.02. Beneath the title bar are the menu line, the
toolbar, and the display area where all other HITS windows will display.

There are eight pull-down menus.

File contains the typical Windows functions of Print, Print Setup,
Change Password, and Exit. Additional functions call up detailed views
ofrecords, capture data to the clipboard, and set up columns for viewing.

Inventory provides functions for tracking and maintaining inventory
data. You can add, change, move, and view inventory and inventory sta-
tus; download data from a portable barcode reader (e.g., an Intermec
Trakker); view items placed on the Freebies List; change product IDs;
and correct inventory deficiencies.

Products provides reference information on products stored on the in-
stallation. Only the HAZMART can make additions and deletions to this
data. Should there be a question about or problem with the data, call the
HAZMART to correct the information.

Reference allows you to view all reference data and consists of the op-
tions Chemicals, Activities, Locations, Manufacturers, Regulatory
Lists, and Processes. Only the HAZMART can make additions and de-
letions to this data. Should there be a question about or problem with the
data, call the HAZMART to correct the information.

Reports allows you to create reports for such things as current or past
chemical levels. It lets you print safety labels for pure chemical prod-
ucts, location barcodes, and stored Crystal Reports formats.

Administrative allows you to view the users of the system within your
activity and edit their access rights to the system. Only the HAZMART

can add or delete users from the system.

Window gives you several options to format the layout of multiple
opened windows on the screen.

Help accesses HITS help information.




Introduction

Title Bar = HITS 2.02

Menu—} File Inventory Products Beference PReports  Administrative  Window  Help

rootbar — [[aa] + [ 27| | 4l 2

Enwiranmentally
Preferable Product

Do not purchase/stock,
EPF substitutes available

Display Area —

Figure 2. HITS 2.02 main window. On screen, windows that are accessed from the
main window are superimposed on the main window. However, for readability, they
are shown as individual windows in subsequent figures.

Toolbar The toolbar gives you quick access to some of the File menu functions with-
out having to go through the menu system. Icons that appear grayed out are
inactive for the active window. The toolbar includes the following icons.

The Print icon sends a copy of the window results to the printer.

The Snapshot icon copies the current window’s data to the clipboard to
be used in another application

The View Full Record icon calls up another window with more detailed
information for the current record.

The Set Grid Columns icon allows you to customize the display of col-
umns of information on a window.

The Help icon displays help for the open window

S 1) ) |8 | @
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Symbols

i
%,

The symbols pictured and described on the right side of the toolbar ap-
pear before product trade names in inventory lists to help you select en-
vironmentally preferable products (EPP).

The EPP symbol appears alongside trade names of environmentally
preferable products. Among products that perform similar functions,
EPP are those known to be least hazardous to human health and the
environment.

This symbol appears alongside trade names of products for which envi-
ronmentally preferable substitutes are available.




File Menu

Print

Print Setup

The File menu (figure 3) presents typical Windows functions such as
Print, Print Setup, Change Password, and Exit. In addition, there are
functions for calling up more detailed views of records, capturing data to
the clipboard, and setting up columns for viewing.

List Inventory Ctrl+L
Tracking Log

Accept Transfers

Container History Ctrl+H
Add to Inventory Ctrl+1

Barcode Reader

Freebies List
Items on Hold

Change Product IDs
Delete Container
Correct Inventory Deficiencies

Figure 3. File menu.

The Print option from the File menu sends a copy of the window to the
default printer. This option is identical to pressing the Print icon on the
toolbar. The print function can also be selected by pressing the Ctr/ and
P keys at the same time.

Print Setup (figure 4) allows you to change the default font, font size,
and page margins to be used when sending data to the printer.
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Change
Password

B N |

Printer: AWFSAISG-QUE2

Font: IAriaI j 1] 4 I
Size: IB jv Cancel |

Marginz:

Left: IF Iin-::hes 'I Setup ... |
Right: [0.5
Top: IF
Bottom: IF

Figure 4. Print Setup window.

Printer identifies the printer currently selected. To select a different
printer, click on the Setup... button.

Font lets you select the printer font to use when printing.
Size lets you select the point size to use for printing.

Margins applies to the page margins. You can define the margin size in
either inches or centimeters.

The OK button saves the settings.
The Cancel button exits without saving changes.

The Setup... button allows you to select a different printer and/or set
your printer’s default parameters (orientation, paper source, etc.).

From the File menu, the option Change Password (figure 5) allows
you to change your existing password. Enter a new password, then re-
type the password to verify the entry. The new password will take ef-
fect the next time you log on to HITS.




File Menu

Snapshot

View Full Record

Set Grid Columns

'?l' Change Paszsword

New Password I

Yerify I Cancel |

Figure 5. Change Password window.

The Snapshot option copies the current data window to the clipboard to
be used in another application. This option is identical to pressing the
Snapshot icon in the toolbar.

The View Full Record option in the File menu allows you to view, in a
data window, detailed information for the record selected. This option is
identical to pressing the View Full Record icon in the toolbar. The func-
tion may also be selected by pressing the C#r/ and V keys at the same
time.

The Set Grid Columns option allows you to control which columns in a
data window will be visible and which ones will be hidden. This option
is identical to pressing the Set Grid Columns icon in the toolbar and is
enabled only when an appropriate data window is viewed.

The Set Grid Columns window (figure 6) displays, from left to right,
the major headings, the column headings, and check boxes for turning

Set Grid Columns I

Column [ On/Off | & 0K I
# N
1D ¥ Cancel |
Froduct Trade Mame v
b anutactuner [
Containers v
Inventony Quartly "
i 7
MSH W
Fackaging Diexcription ™
Size W
Measure ™ ;I

Figure 6. Set Grid Columns window.
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Exit

columns on or off. You can turn on/off all of the column headings under
amajor heading by clicking on the major heading. For example, clicking
on the major heading “Packaging,” turns off all five column headings (#,
NSN, Description, Size, Measure, and Type).

When exiting this window, you will be asked if you want to save your
choices as your default setting. If you answer “Yes,” the next time you
open the data window, it will automatically display the format you se-
lected as the default. These are your personal settings and will appear on
any machine you use; they will not affect anyone else’s settings for the
same window.

The File menu Exit option exits HITS.




Inventory Menu

List Inventory

The Inventory menu (figure 7) shows functions for tracking and main-
taining inventory. You can add, change, move, and view inventory and
container status; check inventory using a portable barcode reader (e.g.,
Intermec Trakker); and view items placed on the Freebies List.

List Inventory Ctrl+L
Tracking Log

Accept Transfers

Container History  Ctrl+H

Add to Inventory Ctrl+I

Barcode Reader

Freebies List
Items on Hold

Figure 7. Inventory window.

The List Inventory window (figure 8) is used to specify what portions
of your inventory you want to list and how you want the list organized.
You can specify the activity, location, and product categories. In addi-
tion, you can tell the program to select items according to specified
product information and container status. Then you can choose how the
list is sorted and displayed. Once you finish those steps, you can create
the inventory listing by selecting Product List or Container List. More
about those options later in this section. First, a closer look at your
choices about what information to list and how to list it.

Activity contains a list of all the activities to which you have access
rights. You can select only one activity. Switching to a different activity
will automatically update the list of locations you can select from.
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«¥ List Inventory

Activity [TEENEENNE
- Location | Product List I
Al
L Container List |
" Building IEE'I a5 - I
+ Building/Room [E5135 [10 =]
Product Categories
'&'"; “ || ™ Active Filter Filter For... |
- ADHESIVES/CEMENTS (3040]
itlllrl_‘ll-lhzlllj-r'l'lﬁ!r‘ég & EXPLOSIVES (1300 SERI —Container Statuzs ——  Dizplay by
_ -
- BATTERIES (5135 & 5140) G et LA
- CAULK & GROUT (see PRESERVATIVES & | ¥ Opened ! Location
[+~ CHEMICALS (6510) . = Category
¥l CHEMICALS, MISC. SPECIALTIES (5850) =t ¢ Location & Category
& CLEANING, ALL PURPOSE (7930) [~ Transfers e Lo
- CLEANING, PERSONAL [8520) - HIEYLLY & Lusnng
- CONSTRUCTION & BUILDING MATERIAL ¢ | ¥ On Fresbies List | | NSN
. DYES [5820) v OnHold from ¢ Location & NSN
oo c Freebies List _
ELECTRICAL COMPOMENTS (5900 SERIES  NSN & Location
Vﬂ FMGEINF fll“.l“.FP.!:.[IFIIFR [240n P.FFIIFF.]_ILI ¥ Discrepancies
L | ]

Figure 8. List Inventory window.

Location allows you to set the location(s) to be included in your inven-
tory listing. Only the locations for which you have viewing rights will be
listed. Choose one of the three options.

e All - All available locations.

e Building — all locations within the building selected.

e Building/Room — only the specified location within the selected

building.

Product Categories lets you select products to list based on hierarchical
groupings that can have as many as four levels. To select all categories,

10



Inventory Menu

click on All at the top of the list. To select a product category, click on
the specific category in the list. Click on the plus sign before a category
to expand the list to the next level.

Note: Some product categories are links to other items in the category
tree and, when selected, will automatically take you to the linked
category.

Filter For... allows you to specify which products to list based on the
product information you select. For example, you can list products ac-
cording to a specific manufacturer or a certain ingredient. Access the op-
tions by clicking on the Filter For... button. See the HITS Search Engine
section for a detailed explanation of how to set selection criteria.

Active Filter shows whether selection criteria have been established
and are being used. Checking the box activates the search engine if no
criteria have been set, or it reactivates the previously selected criteria.
Unchecking the box turns off the selection criteria, and all chemicals
will be listed.

Container Status lets you select containers based on any or all of seven
container status settings.

e Active — The container is active in the inventory.

e Opened — The container has been opened and is only partially
full.

e Expired — The container is marked as expired but is still on the
shelf.

e Transfers — The container is to be transferred to another activity,
but the other activity has not yet accepted the container, so it is
still in your inventory.

e On Freebies List — The container has been marked as available
for others to use.

1
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e On Hold from Freebies List — The container was placed on the
Freebies List and someone has placed a “hold” on it (i.e., some-
one wants the container and is waiting for you to make contact).

e Discrepancies — The container is identified in the database as
having one or more of the following discrepancies.

= Container was found at this location during an inventory
check, but the database lists another location.

= Container’s status is wrong (e.g., marked as emptied but
available on the shelf).

= Container has not been properly entered into the system.

Display by allows you to control how the information is sorted and or-
ganized in your inventory listing. The available choices depend on
whether you selected All, Building, or Building/Room as the Loca-
tion. You can select only one of the available choices.

e Product Name — Inventory will be sorted by product trade name
only.

e Location — Inventory will be sorted by building or by building
and room. This option is available only when the selected loca-
tion is All or Building.

e Category — Inventory will be sorted by product category. This
option is available only when the selected product category is All.

e Location & Category — Inventory will be sorted first by location
and then by category.

e Category & Location — Inventory will be sorted first by category
and then by location.

e NSN - Inventory will be sorted by the product’s national stock
number (NSN).

12



Inventory Menu

e Location & NSN — Inventory will be sorted first by location and

then by NSN.

e NSN & Location — Inventory will be sorted first by NSN and

then by location.

Product List

If you choose to have your inventory listing display data by location
or by category, the Set Display Parameters window (figure 9) appears

when you click on the Product List button.

Under Location Display Parameters, you can select Building and
Room if you want both columns to appear, Building Only (if you se-
lected All for location), or Room Only (if you selected a particular

building for location).

Under Category Display Parameters, you can specify how much of the
category hierarchical tree you want included in the inventory listing. For
example, if you set the parameter at Level 1, you will have a one-column

EE Set Dizplay Parameters

— Location Digplay Parameters —
* Building and Room
= Building Only
) Bioom Dnly

— Category Dizplay Parameters ——

= Lgvel 1
[+ Level 2

1].4

Cancel

Figure 9. Set Display Parameters window.
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entry such as “Pesticides.” Setting the parameter at Level 2 will cause
a two-column entry such as “Pesticides — Herbicides” or “Pesticides —
Insecticides.”

When you have made your choices, clicking OK in the Set Display
Parameters window will create an inventory listing. If your selected
display criteria were other than location or category, clicking on the
Product List button in the List Inventory window will create an
inventory listing. In either case, the listing (figure 10) will be based on
the criteria selected and will have all the containers grouped together
by product category.

Displayed in the top right corner of the window are the activity, location,
and product categories selected in the List Inventory window.

E Inventory List by Product [Act - 1059, Category: All
Activity: DSHE
Location: Building - 1059
Category: All
o Category I Location | Product [ 1nventary | Packaging [=]
Level 1 | Building Room | ] Trade Name | Quantity | #[Ssize] | Type
5 41175 KRYLON INDUSTRIAL MAINTENANCE & KAYLON IND /DIVISION OF SHERWIN 2 02 12 OUNCE cAN
57 | 54563 LACOUER AEROSOL RED #11136 FLASTIKOTE CO. INC. 102 1 PNT CaN
E 79472 PAINT MASTERS VINYLLATEX FLAT WALL  LASTING PAINTS COMPANT 100 1 GALLON CaN
53 | puinTs, DOPES, VARNISHES, 40 i 53344 (Z)PFE ATEX PAINT EXTERIDR LASTING PAINTS COMPANY 100 1 GALLON CAN
50 | STAINS [3010) 39708 PVR - PAINT STRIPPER SUNSHINE CHEMICAL SPECIALITIES 1003 18 OUNCE CAN
61 | 77562 60-SURE LACOUER, AERDSOL, GLOSS LHE INDUSTRIES 3 003 10.25 OUNCE CAN
62 | 53580 LACOLER, AEROSOL SILVER  LHB INDUSTRIES 1 002 105 OUNCE CaN
= 32892 Gl ULTRA DECME INTERIOR VINLY. DURON, INC 1002 1 GALLON CAN
64 | BAY FLAMMABLE LOCKER | 76669 WASP & HORNET Il INSECT SPRAY APOLLO INDUSTRIES INC. 1002 11 OUNCE CAN
65 | By STaRAGE Capgr | 11 DRAWLING INSECT SPAAY (4EROSOL] AEROSOL MAINTENANCE PRODS/ 1002 14 OUNCE C&N
86 37088 WASF & HORNET SPRAY [AEROSOL) AERDSOL MAINTENANCE PRODS/ 1001 11 OUNCE CaN
o7 | 63771 ALLOKILLWASP AND HORNET SPRAY  CHASE PRODUCTS CO 1 003 175 OUNCE CAN
El 105 CRAWLING INGECT SPRAY (AEROSOL] AERDSOL MAINTENANCE PRODS/ 1002 14 OUNCE CAN
€3 HERBIE | & I| HOSPITAL DISINFECTANT 5 001 16 OUNCE CoN
= i A PRESTIGE LABORATORIES INC. S om | 17T oonce o
IEEEEJ:‘DES’D‘SWFWANTS 1059 74161 HOSPISEPTIC SURFACE DISINFECTANT  TERAND INDUSTRIES INC. 3001 12 OUNCE CAN
72 | i 61552 INSECTICIDE CHEMSCOPE CORPORATION 100 12 OUNCE CaN
73 77042 LYSOL HOSPITAL BULK [PROFESSIONAL  RECKITT & COLMAM, INC. 3 001 1 GALLON PLASTICBOTTLES OR
] 33967 PERMANONE ARTHROPOD REFELLENT  FAIRFIELD AMERICAN CORP. 100 6 OUNCE CAN
5 39712 5100 DISINFECTANT SPRAY SUNSHINE CHEMICAL SPECIALITIES 100 166 OUNCE CAN
76 | 365393 SPRAY MINE MULTIFURFOSE GERMICIDAL | KNIGHT MARKETING CORP 6 007 32 DUNCE PLASTICEOTTLES OR
77 | 22427 TERAND WASF & HORNET SFRAY 20FT  TERAND INDUSTRIES INC. 100 13 OUNCE CaN
78 | 7E663 WASP & HORNET 1| INSECT SPRAY APOLLO INDUSTRIES INC. 100 132 OUNCE CAN
| 79| PrESERVATIVES AND SEALING {5 BAY STORAGE CABINET | 40365 WD-40AEFOSOL WO-40 OO0, 1003 12 OUNCE CAN
80 | COMPOUNDS (80301 HA 40385 WD-40 SERDSOL WO-40 C0 5 MO0 11 OUNCE CaN
El BAY FLAMMABLE LOCKER | B1554  MACHINE LUBE (F.G.SILICONE SPRAY 110Z)  ATLANTIC FITNESS PRODUCTS 100 16 OUNCE CAN
02| 79460 2172/, HIX [THAT'S THE ONLY INFO) MANUFACTURER UNKNOWN 2 00 5 GALLON OTHER
83 79459 ALLWHEELS BRAKE DUST CLEANER EAGLE ONE INDUSTRIES 1001 32 OUNCE PLASTICBOTTLES OR
E 79471 CENTARI ACRYLIC ENAMEL CITRON YELLA  DUPONT, IE.I) (DE NEMOURS & CO 1001 1 QUART CAN
85 | 79485 COMPRESSED GAS CO2 101 MODEL PS (30)  ANSUL INCORPORATED 100 40 FOUND CYLINDER =1
86 79066 COMPRESSED GAS CO2 CARTRIDGE FOR  ANSUL INCORPORATED 9 00 20 POUND CYLINDER
a7 | UHASSIGNED 105 A 79064 COMPRESSED 5AS COZCARTRIDGE FOR  ANSUL INCORPORATED 20 001 30 POUND CYLINDER
E 79482 DEFOAMER CARFET CLEANER CASTER INDUSTRIES INC. 1001 8 DUNCE PLASTICEOTTLES OR
81561 PAINT. RUST-DLEUM ALKYD RED TYPE Il AUST-OLEUM CORPORATION 100 1 GALLON CAN
79463 PROFESSIONAL CAR WaSH DETERGENT  DIAMOND CHEMICAL CO., INC. 1001 55 GALLON PLASTICOR
79490 PYRO-CHEM UNIVERSAL ABC RECHARGE  KIDDE INC. 2 001 50 POUND FLASTIC BOTTLES OR
31824  RED-LUBE [2EROSOL) STATE CHEMICAL MANUFACTURING 1 0m 13 OUNCE &N

Figure 10. Inventory List by Product window.
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Inventory Menu

The column headings in the inventory listing will reflect choices made in
the List Inventory window. Use the horizontal scroll bar to view all
columns in the table. Although all possible headings are described be-
low, not all of them appear in figure 10.

e # — number of data lines retrieved.

e Category — category level(s) selected in the Set Display Parameters
window (figure 9).

= Level 1 —level 1 product name

= Level 2 —level 2 product name

e Location — location columns selected in the Set Display Parameters
window (figure 9).

= Building — building name
= Room — room name
e Product

= ID —HITS’ unique product identification code. (Product IDs
that begin with the letter “T” are temporary IDs that have not
been validated by the HAZMART.)

= Trade Name —manufacturer’s name for the product. Note,
before product 53444, the red symbol indicating that an envi-
ronmentally preferable substitute is available and, before prod-

uct 32892, the green EPP symbol.

= Manufacturer — manufacturer’s name.

e Inventory

= Containers — the total number of containers (items with bar-
codes on them) found for that product.

15
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= Quantity — the total quantity within the containers. For ex-
ample, if there were three boxes, each containing twelve 1-
pint cans, the total quantity would be 36.

Packaging — any of a variety of containers, each of a unique size,
color, etc. Each unique container, even for one product, has a
unique package number. For example, in figure 10, lines 69 and
70, product ID 35075 has two types of packaging, a 16-ounce can
and a 17-ounce can.

# - HITS packaging number for the product.

= NSN - national stock number.

= Description — description of the packaging (may include
color or manufacturer’s code). This field is most useful when
the packaging types are the same size, such as for paints
where the manufacturer may distribute the same product in
different colors.

= Size — number of units of measure per item.

= Measure — unit of measure for an item.

= Type — container type.

Three types of additional information described here may be retrieved
for any listed product by clicking on it, using the right mouse button.

Product Information lists the product’s physical parame-
ters, packaging types, chemical constituents, hazards, and
storage and disposal instructions. See the Products Menu section
for details.

Container Information opens a new inventory window that dis-
plays the individual containers for that product. This is the same
listing you get when you click Container List on the List Inven-
tory window except that only containers for that product are
listed.

16



Inventory Menu

e MSDS allows you to call up the scanned MSDS (if available) for
the product. See the Products Menu section for further informa-
tion on scanned MSDSs.

Container List

Clicking on the Container List button (figure 8) will create an inventory
listing that is based on the criteria selected in the List Inventory window
and that lists each container as a separate data line (figures 11aand 11b).

Displayed in the top right corner of the window are the activity, location, and
product categories selected in the List Inventory window. Notice that the
table headings do not include Inventory by Containers and Quantity.
The column headings that are unique to this window are as follows.

B8 Inventory List by Container (Activily: DSHE. Location: Building - 1059. Category: All)
Activity: DSHE [l Shel Life Expiration
Location: Building - 1053 [ 190 Days till Expiration
Category: Al [piscrepancy
“ Category | Location [ Product Packaging -
Level 1 | Building | Room D Trade Name Manufacturer | NSH Description Size||
EOFESES JCEMENT S - 1059 TRUCK BAY & OFFICE 61501 NEOPRENE RUBBER ADHESIVE TALC INTERNATIONAL CORF. 003 BO4I00-165-8614 [
2 |AUTOMOTIVE 1059 BAY STORAGE B1544  RAINX(THE INVISIBLE WINDSHIELD  UNELKO CORPORATION oot 7
CHEMICALS MISC.  1peq N B5102 | SOSURE WINDSHIELD CLEANING LHB INDUSTRIES 001 BESOO0-926-2275 16
4 |SPECIALTIES (5850) STORAGE BLDG 56975 | ANTIFREEZE MANUFACTURER UNKNOWN 02 5
5 BAY STORAGE 01081 EASY OFF OWEN CLEAMER REGULARI  BOVLEMIDwaY 001 7930009230254 16
3 CABINET 51542 MIRROR GLAZE 19 CLEANER WX MEGLIAR'S INC [l 14
7
B
E] 13 AUTOMIBILE POLISH FRODUCTION CHEMICAL MFG: ool 1
10
i
12 56157 BATTERY CLEANER & PROTECTOR  UZ ENGINEERING PRODUCTS/DN. 002 1475
13 52333 BLUE CORAL TREATMENT LILTRA FINE | BLUE CORAL INC oot 16
14 E1551  BRASS AND COPFER FOLISH (BOVER)  BOYER CORF. oot £
15 01081 | EASY OFF OVEN CLEANER (REGULAR) | BOYLE-MIDWAY 001 793000-9230254 16
16
17 3954 | EATT-OFFHEAYY DUTY OVEN RECKITT & COLMAN, INC. 00 7330009230254 16
el N CLEANER
19 F-613 DETERGENT, LAUNDR'Y & HAND
Eml 3282 DyayunsH TYPE Il [IGH SUDSING | INCHEMCDL DIV OF JEM SALES,INC. | 001 7930.01.312:6388 49
2 IVORY DISHWASHING LIGUID .
— Tz N TAIERE] PROCTER & GAMBLE COMPANY o CASE:20:22 02 CONTAINERS 440
23 | CLEANING. ALL 1053 18337 | LIOUID PALMOLIVE AUTOMATIC COLGATE-PALMOLIVE CO, 02 LLEMON 85
24 | PURPOSE [73930) 57687 PALMOLIVE DISHWASHING LIGUID & COLGATE-PALMOLIVE CO [ CASE:20:22 0Z COMTAINERS 440
= 51543 PERMANIZE CREAM Wi INDUSTRIAL FLOOR FINISHES 001 733000-4835606 8
3 39956 | TOUCH OF GLASS (CASEN12220Z U.5.8. DETERGENTS, INC. 006 CASE12220Z CONTAINERS 264
2 LENSCLEAN, INC./DIV, OF H.L
o 5303 VISIONAID RAINBOW LIQUID CLEAKER | (EISELEAL INE! 002 16
23
30 EASY-OFF HEANVY DUTY OVEN
— agse  EAECORE RECKITT & COLMAN, INC. 001 7330008230254 16
32
STORAGE BLDG
H2/FLAMMABLE
EABINET SCOURING POWDER, TYPE |
M55 [ IBLEACH [CASE Wl nmcans)  FTZPATRICKEROS. INC 001 7930007218592 21
‘ LlJ

Figure 11a. Inventory List By Container (left side of the table).
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B Inventory List by Container [Act

Location: Building - 1059
Categary: All

g - 1059, Categor:

e Container

ID — unique ID (barcode) assigned to the container.

Quantity — quantity that is in the container and available for use.

Status — status of the container. When the status appears in
brackets <>, the shelf'life has expired. This allows the data to
be transferred to another application and still be flagged in
some manner.

Received — date the container arrived at the installation.

Expires — specific date on which the material in the con-
tainer will no longer be usable.

All)

[ Shel Life Expiration
[]90 Days till Expiration
[ ] Discrepancy

Shelf Life

UNENDWHN ANTAI-FREEZE

12 MONTHS:

24 MONTHS.

24 MONTHS:
24 MONTHS:

24 MONTHS:

24 MONTHS:

24 MONTHS!

24 MONTHS:
24 MONTHS:

24 MONTHS!

24 MONTHS:
24 MONTHS:
24 MONTHS:

24 MONTHS!
24 MOKTHE

EXTENDIBLE

EXTENDIBLE

EXTENDIBLE
EXTENDIBLE

EXTENDIBLE

EXTENDIBLE
EXTENDIBLE
EXTENDIELE
EXTENDIBLE
EXTENDIBLE
EXTENDIBLE
EXTENDIBLE
EXTENDIBLE
EXTENDIBLE
EYTEMNIRIE

[ Packaging Container
* |size Measule Type ID_ |Quantity|  Status | Received |_Expires Batch/Lot Comments Description Years
1 DUART 6435922 1 <NEW>  21-Mar1998
2 7 DUNCE FLAsw: 64157853 1 NEW  21-Mar1998
16 OUNCE  FLASTIC 6157828 1 NEWs  21-Mar1985
4| 5 GALLON PLASTIC E4157792 1 NEW  21Mar13%8
5| 15 OUMCE CoN 6157633 1 NEW  21-Mar1998
6| 14 OUNCE CoN 641576843 1 NEW  21-Mer1995
7| 64147851 1 NEW  23Jan138E
= | 60147856 1 NEW  2%Jan3%8
3| 1 PNT CoN 64147857 1 NEW  29Jan1998
0| 60147658 1 NEW  23Jandd9B
1| 64147853 1 NEW  23Jan138E
12 |14.75 OUMCE CoN 60157823 1 NEW  21-Mar1998 09-Sep1993
13| 15 OUNCE PLASTIC 60157855 1 TRANSFER - 21-Ma-1996
14| 28 OUNCE CoN 64157633 1 TRANSFER - 21-Mar-1995
15| 18 OUMCE CoN EA157832 1 NEW  21-Mar193
18 | 60147825 1 TRANSFER - 23Jan1398
17| 15 OUNCE CaN 60147636 1 TRANSFER - 23Jan-1998
8 | 86015150 1 NEW  23Jandd9B
13 64148283 1 NEW  23Jan1398
on| 45 DUMCE BOX 60148292 1 NEW  29Jan1998
21| 40 gunce PESTEC 78015073 1 NEW  23Jan1998
I BOTTLES OR TH044330 1 NEW 23Jan1338 CASE:2022 02
23| 95 OUMCE PLASTIC BAD15152 1 NEW  2%Jan3%8
24| 440 OUNCE PLASTIC 74040609 1 NEW  29Jan1998
B8 o OUNCE CoN 641576850 1 <NEW>  21-Mar1996
26 | 264 OUNCE FLASTIC 78031534 1 NEW  28Jand8E
27 PLASTIC 6157830 1 NEW  21Mar13%8
2a| 6 OUNCE goTTLESD BAD15154 1 NEW  29Jan1998
29| 64157734 1 NEW  21-Mer1995
0 £A157795 1 NEW  Z-Mar1998
31| 6 DUMCE CAM EA157796 1 NEW  21-Mar13%8
32 6157797 1 NEW  21-Mar19%8
64157798 1 <NEW>  21-Mar1995
64157733 1 NEWs  2-Mar1995
60157800 1 <NEW:  21-Mar1398
6157801 1 <NEW>  21-Mar1996
21 QUNCE CaN 6157602 1 <NEWs  21-Mar1995
64157803 1 <NEWs  21-Mar1938
60157804 1 <NEW>  21-Mar1998
64157805 1 <NEW>  21-Mar1996
64157605 1 <NEWs  21-Mar1995
catRzanT FIR Y ST RYIET-3

Days

Figure 11b. Inventory List By Container (right side of the table).
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= Batch/Lot — batch and lot of the shipment.
= Comments — comments attached to the container by users.
e Shelf Life

= Description — description of the shelf-life code attached to
the product.

= Years —number of years that the product is listed as being vi-
able.

= Days — number of days remaining before the container’s
shelf life expires.

Container line numbers may be marked with any of three color codes.

e Red indicates that the container has exceeded its expiration date,
but has not been marked as expired.

e Yellow indicates that the container is within 90 days of exceeding
its expiration date.

e Blue (cyan) indicates that the container has some type of discrep-
ancy. For example, it could have been found at another location
during an audit; it could have the wrong status; or it could have
been found during an audit but never properly entered into the
system.

Calculation for a container’s expiration is based on one of three formulas:

e Expiration date present — The container is flagged if the expira-
tion date is less than the current date.

e Expiration date empty, shelf-life description present — The con-
tainer is flagged if the current date is earlier than the date received
plus the shelf-life description. All months in the shelf-life descrip-
tion are assumed to be 30 days.
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Tracking Log

e Expiration date and shelf-life description both empty, shelf-life
years present — The container is flagged if the current date is ear-
lier than the date received plus the number of years. All years are
assumed to be 365 days.

Six types of additional information may be retrieved for any listed product
by clicking on a record, using the right mouse button.

e Product Information lists the product’s physical parameters,
packaging types, chemical constituents, hazards, and storage and
disposal instructions. See the Products Menu section for details.

e Container History lists the transaction history for the container.
See more information later in this section.

e MSDS allows you to call up the scanned MSDS (if available) for
the product. See the Products Menu section for further informa-
tion on scanned MSDSs.

e Transaction activates the Tracking Log window and automati-
cally copies the container into the Tracking Log list. This option
is only visible when you have editing rights to the inventory data
selected.

e Reset List updates the listing in the table, based on transactions
you or others have performed on data since the listing was
created.

e Who Placed on Hold returns information about who placed the
container on hold.

From the Inventory menu, the Tracking Log window (figure 12) al-
lows you to record changes in a container’s status, to indicate use of
some of a container’s quantity, to record a location, to electronically
transfer a container to another activity, or to make a container available
for general use by placing it on the Freebies List. Any change to a con-
tainer’s quantity, location, or status is called a transaction. The Tracking

20
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Log window lets you make transactions to a single container or group of
containers.

Location lists all the locations to which you have editing access rights.
Only containers found at the location selected can be selected for
transactions.

Activity lists all the activities to which you have access rights.
Switching to a different activity will automatically update the list of lo-

cations from which you can select.

Building/Room lists the building and room number of an inventory

item.
=% Tracking Log [ x|
Location
Activity |DSHE =] Building / Room |1053 [B& FLAMMABLE LOCKER =]
Submitted By [MANUAL HITS Date Submitted 1352001

Date [13-ug-2001 Barcode(s] | From Reader File | = |

— Containers
# |Container| Date | Status  [Quantity| Activity | Building | Room Cancel |
BAa065423  13-4ug-2001 ACTIVE 1 DSHE 1053 BAY FLAMMS
— Transaction
~ Change Status to IEmptied LI Process | z‘
= Quantity Used I—
¢ Change Location to [1053 B4 FLAMMABLE LOCKER ~]
" Transfer to [520TH TAML =] [E1saz [FLAMMABLE CABINET =]
~ Reset Expiration Date to I—
¢ Transfer Dff-Site I
" Inventory Adjustment, Beset Quantity to I—
" Inventory Adjustment, Beset Status to I.-’-‘«ctive LI
Cummentl

Figure 12. Tracking Log window.
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Submitted By lists the person who submitted the transaction for entry
into the system.

Date Submitted lists the date that the transaction was submitted for en-
try into the system.

Date automatically defaults to the current date as the transaction date.

Barcode(s) allows you to identify, by barcode, the container(s) for
transactions. You can enter containers singly, list several containers at
once by separating them with commas, or enter a range of containers by
placing a hyphen (-) or the word “to” between them (e.g., 6A313788 to
6A313795). As containers are entered, they appear beneath the text box
in a table showing current status and quantity. Containers that are not
found (invalid container ID or listed as being at another location) will be
listed as unavailable or not found with the exception of containers that
you purchase from the self-service supply centers/stores at the installa-
tion. You can remove a container from the list or review its history by
clicking on it with the right mouse button.

From Reader File reads the containers from a file created from a
barcode reader download and lists them for transactions. This is a way of
enabling you to use a barcode reader to input containers to be moved,
emptied, sent to the Hazardous Waste Tracking System (HWTS), etc.
Transaction lets you select eight types of transactions.
e Change Status to lets you select one of the following choices:
= Emptied — All the contents have been used.
= HWTS — The container has been sent to HWTS.

= Recycled — The container has been sent to recycling.

= Expired — The container’s status is changed to show it is ex-
pired.
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= Place on Freebies List — The container is added to the Free-
bies List so that others may request it.

= Take off Freebies/Transfer List — The container is removed
from the Freebies List, or a container being transferred is re-
set back to this location.

= Returned to Manufacturer — The container was returned to
the manufacturer and is no longer at the installation.

= Destroyed in Fire — The contents were destroyed in a fire.
= Spilled — The contents were spilled.

= Unknown Disposal — The contents have been emptied, but
there is no record of the method.

Process lets you select a process from the dropdown list in order
to associate the hazardous material that you use with the waste
stream that the hazardous material creates.

Quantity Used lets you indicate that some, but not all, of the
items within the container were used. Enter the quantity used in
the text box.

Change Location to lets you record a change in the container’s
location within the same activity by selecting from the dropdown
list. This includes transferring containers purchased from the
self-service supply centers/stores into your inventory.

Transfer to lets you indicate that the container has been sent to
another activity. Select the receiving activity from the list box.
For inventory purposes, the container will be listed as in the origi-
nal location until the transfer is accepted by the other activity.

Reset Expiration Date to lets you reset the expiration date on the
container.
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e Transfer Off-Site is used to transfer the container to an off-site
location. Enter the new site name in the text box.

¢ Inventory Adjustment, Reset Quantity to lets you reset the
quantity of the container (e.g., change the quantity from 0 for
“empty” to 1 for “active” in your inventory).

¢ Inventory Adjustment, Reset Status to lets you reset the status
of the container (e.g., designate a previously empty container as
active in your inventory).

Comment lets you add a comment to the container along with the trans-
action change.

OK button performs the transaction(s) and clears the list of containers.
Cancel button exits without performing a transaction.

A data report showing container transactions that have been entered into
the system in one session is available by selecting the Print option from

the File menu or clicking the Print icon in the toolbar. The option to
print the data report is also available when you exit the Tracking Log

window.
Accept From the Inventory menu, the Accept Transfers window (figure 13)
Transfers allows you to accept or deny (send back) containers marked as being

transferred to your activity. Containers will be listed in this window only
if a Transfer to transaction was selected in the Tracking Log window.

Ell Accept Transfers M= B3
Activity [AEC Jd| oK
Place Containers in [E4415 TOP FLOOR -
Building / Room ! I =l Cancel
# Product [ Contai Packaging | From
D | Trade Name | Accept]| Deny | ID [Quantity | Status | C ts| ID_[Size|M [ Type | Activity

1] 62399 BLUE CORAL TREATMENT ULTRAI W - B&157855 1 NEW om 16 OUNCE PLASTICEO DSHE
2| B1551 BRASS AND COPPER POLISH (BOYI ¥ - B&157839 1 NEW om 28 OUNCE  CaM DSHE
3 v | B&147825 1 NEW om 16 OUNCE CaM DSHE
g P4 EASYOFFHEAWDUTY DVENCLE 5 [ aa147835 1 NEW 001 16 OUNCE CAN DSHE

Figure 13. Accept Transfers window.
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Activity allows you to set the list to material being sent to your activity
or to an activity for which you have viewing rights.

To accept a transfer, go to Place Containers in Building/Room and en-
ter the building and select the room in which accepted containers will be
stored. Then click the Accept check box next to each container that will
go in that location. When all the containers for a single location have
been checked, click OK. Repeat the process for each location to receive
transfers.

To deny a container (i.e., refuse the transfer), click the Deny check box
next to an item. When you click OK, these containers will no longer be
marked as being sent to your activity.

Notes

e You can deny some containers in the same procedure that you accept
others.

e Containers marked as transferred will remain listed in the origi-
nating activity’s inventory until the transfer is accepted by the
receiving activity.

For additional information for any listed product or container, click the
record, using the right mouse button.

e Product Information — provides a detailed listing about the
product. See the Products Menu section for more details.

e Container History — provides a history listing of all transactions
for the container. See more information later in this section.

e MSDS — allows you to call up the scanned MSDS (if available)
for the product. See the Products Menu section for further infor-
mation on scanned MSDSs.
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Container
History

m Container History for._.

1].4
Container 1D I

Cancel

Figure 14. Container History for... dialog box.

From the Inventory menu, the Container History option displays the
Container History for... dialog box (figure 14). Pressing the C#r/ and
H keys at the same time can also activate the dialog box. Enter the
Container ID and select OK to access the Container History window
(figure 15), which displays the transaction history for the specified con-
tainer. Within other windows, you can access a container’s history by
clicking the record using the right mouse button. Within the Container
History window, right-clicking a history record displays information
about the person who entered the transaction.

Column headings are explained here.

# - number of data lines retrieved.

Date — the date on which the transaction was registered.

Qty — how much of the container contents were available on that date.

Transaction — the type of transaction.

=% Container History: 9A077184 - [0] x|

#

Date

Lty | Transaction | Ey | Cornmehts

08-5ep-1339

08-twg-2001
2

1 Product: 136708 Entered by: CHERYL MITCHELL
Tradename: DITHWER METALS REAGENT
POWDER PILLOWS
Packaging 1 GaLLON OTHER
Category: CHEMICALS (B810] - STANDARDS

Received
Activity: DSHE
Building: 1053
Room: BAY FLAMMABLE LOCKER
1 Locatioh Changed Entered by: ALAM STEIMER
Building: 1059
Room: BAY FLAMMABLE LOCKER

Figure 15. Container History window.
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Add to

Inventory

By — who submitted the transaction (and date) and who entered the
transaction into the system.

Comments — lists the comment added to a container inserted with the
transaction change.

From the Inventory menu, the Add to Inventory window (figure 16)
lets you enter new containers for a selected location. All required fields,
shown in blue in the window and marked with an asterisk in the list be-
low, must be completed before the system will add the container data to
the inventory. A separate entry must be made for each product and for
each location into which the product is to be placed.

Activity* lists all the activities to which you have access rights. Switch-
ing to a different activity automatically updates the list of locations from
which you can select.

=% Add to Inventory - Label and Container Information Only H

Activity | DSHE

LI Date Received I'I F-Aug-2001

Building/Room [1053

[Bav FLAMMABLE LOCKER =] Add to Inventory |

Submitted By IE. ALTERMATIVE Date Submitted |1 J-dug-2001
Cancel |
 Containers
(+ Barcode[s] |1A053232 to [14053232 1 containers Expiration Date I Clear After
™ Each Inventory
" HNot Barcoded Total Cost I Add
Cost Per Container I
Packaging T Product Information T  anufacturer
Items per Conlainerl 1 Physical State  Saolid
Size per Item I 1 " Powder
& Liquid
Unit of Measure [GL ~ | |GALLON =] ' Asrosol
Container Type [C = |[TANKINSIDE BULDING =] O Gas

Total ¥olume per container = 1 GALLON

Figure 16. Add to Inventory window showing Packaging tab.
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Building/Room* lists all the locations to which you have access rights.
Enter the location to which you are adding containers.

Date Received* should be the date the product is received. This field
automatically defaults to the current date.

Submitted By* lists the person who submitted the transaction for entry
into the system.

Date Submitted* lists the date the transaction was submitted for entry
into the system.

Containers* section lets you enter the number of containers you want in
the inventory.

Barcode(s) — Click this option if the containers are to receive bar-
codes. If you want to add only a single container, enter the bar-
code in the first text box. If you want to add a range of barcodes,
enter the first barcode of the series in the first text box and the last
barcode of the series in the second text box. A count of the total
number of barcodes entered appears in red after the second text
box.

Not Barcoded — Click this option when you don’t need the prod-
uct barcoded.

Expiration Date — If the expiration date of the container(s) is
known, enter the date in this field.

Total Cost — This field and the Cost per Container field are for
use by activities that wish to use HITS to manage hazardous ma-
terials expenditures. Enter the total cost for all the containers, or

leave the field blank.

Cost per Container — If you choose, enter the average cost for
each container.
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Packaging Tab

This tab (figure 16) allows you to enter information about how the prod-
uct is packaged and used in inventory counting.

e Items per Container* — This is the number of individual items
that are within a barcoded container and can be used separately.
There are two ways of determining this number, depending on
how you want the container (barcoded item) to be counted in the
inventory. If you want the container to be listed as “empty” as
soon as a single item is taken from it, enter “1” in Items per
Container. If you want to keep track of how much of the con-
tainer has been used, enter the number of individual items within
the barcoded container.

o Size per Item* — This is the number of units of an item in a con-
tainer.

e Unit of Measure* — This is either a unit of weight or volume. You
may set this value by selecting from either the list box of codes for
units or the list box of unit names.

e Container Type* — This indicates how the barcoded item is
packaged. You may set this value by selecting from either the list
box of codes for container types or the list box of names.

e Physical State* — Indicate the physical state of the product.

e The red comment at the bottom of the Packaging tab appears au-
tomatically and is based on the Items per Container multiplied
by the Size per Item, which equals the total weight or volume
of the barcoded container.

Example: A pallet of twelve 5-gallon cans is to be placed into inventory.
If a barcode is placed on each can, there are 12 barcodes and Items
per Container is “1” and Size per Item is “5” (Unit of Measure =
gallon).
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12 barcodes (containers) x 1 Items per Container x 5 Size (gallon)
per Item = 60 gallons

Example: A single barcode is placed on a box containing 12 items,
which allows you to track each time an item is removed from the box. In
this case, set Items per Container to “12” and Size per Item to “5”

(Unit of Measure = gallon).

1 barcode (container) x 12 Items per Container x 5 Size (gallon)
per Item = 60 gallons

However, if you want to consider the whole box used as soon as it is
opened, set Items per Container to “1”” and Size per Item to “60” (Unit

of Measure = gallon).

1 barcode (container) x 1 Items per Container x 60 Size (gallon)
per Item = 60 gallons

Product Information Tab
This tab (figure 17) allows you to enter information about the product.
e Product Name* — Enter the name of the product.

e Category* — Select the product category that best fits the prod-
uct. Go down as many levels as possible.

e Description — Enter a short description of the product. This in-
formation should not duplicate the product name but should fur-
ther identify the product. For example, since a manufacturer
might have the same product name for all of its paints, you could
enter color of the paint as the description.

e Part Number* — Enter the manufacturer’s part number.

e MILSPEC — Enter the military specification for the product.

e NSN - Enter the national stock number for the product.
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~% Add to Inventory - Label and Container Information Only H

Activity [DSHE

;I Date Received I'I 3-Aug-2001

Building/Room [1059 [BAY FLAMMABLE LOCKER =] Add to Inventory |
Submitted By [E ALTERNATIVE Date Submitted [13-4ug-2001 Concel |
~ Containers
+ Barcode(s) |‘IAI353232 to [1A053232 1 containers Expiration Date l— Clear After
" Mot Barcoded Total Cost l— = Eggh Inventory
Cost Per Container l—
Fackanging T Product Information T Manufacturer
Product Name [RED PAINT
Category IF'AINTS, DOPES. WARMISHES, STAINS [B010] - PAINTS j
Description I
Part Number |'| Z32 Batch/Lot I
mispec[ Color Code|
MSN I— Storage Pressure |1 - Ambient [Marmal or Foom) LI
CAS # I— Storage Temperature |4 - Ambient [Normal or Foam) ;I

Fig. 17. Add to Inventory window showing Product Information tab.

CAS # — If the product consists of only one chemical, enter the
Chemical Abstract Service (CAS) Registry number, if available.

Batch/Lot — Enter the batch/lot information received from the
manufacturer.

Color Code — Enter the manufacturer-assigned color code for the
product, if available.

Storage Pressure® — Select the appropriate pressure require-
ments for storing the product.

Storage Temperature* — Select the appropriate temperature re-
quirements for storing the product.
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Manufacturer Tab

This tab (figure 18) allows you to enter information about the manufacturer.

e Name* — Enter the manufacturer’s name.

e CAGE - Enter the manufacturer’s commercial and government
entity (CAGE) identifier, if available.

e Division of — If the manufacturer is a part of another company,
enter the name of the parent company.

e Address* — Enter the manufacturer’s address in one or both text
boxes as needed.

e City* — Enter the city in which the manufacturer is located.

&8 Add to Inventory - Label and Container Information Only

Activity | DSHE

Date Received I'I Fdug-2001

[

Building/Room [1059

IB.-’-‘«Y FLAMMABLE LOCKER

ﬂ Add to Inventory |

Submitted By [E. ALTERNATIVE

Date Submitted |1 3-fug-2001

Cancel |

 Containers

¢ Barcode[s] |[14053232
Mot Barcoded

[~ Classified Material

to [14053232 1 containers Clear After

Expiration Date I
™ Each Inventory
Total Cost I Add
Cost Per Container I

Packaging

T Fraduct Infomation T M anufacturer

Namel

E.AEEI

Division of I

Address I

City |

~] Zip Code [

State I

Country I

Phunel Fax I Web Site I

Figure 18. Add to Inventory window showing Manufacturer tab.
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e State* — Select the manufacturer’s state. (When you enter data
for State, you are not required to enter data for Country.)

e Zip Code — Enter the zip code.

e Country* — Enter the name of the country if other than the United
States. (When you enter data for Country, you are not required to
enter data for State.)

e Phone — Enter the manufacturer’s phone number.
e Fax — Enter the manufacturer’s fax number.
e Web Site — Enter the manufacturer’s Web site.

Add to Inventory allows you to add the new information to the inven-
tory. The window will clear for the next entry. For a list of all the con-
tainers that have been added to the inventory in one session, select the
Print icon from the toolbar.

Cancel cancels the information and exits the window.

Clear After Each Inventory Add, when checked, clears out all three
tabs after you click on the Add to Inventory button. When adding the
same product to several locations or when adding several products from
the same manufacturer, make sure that this check box is not activated
(checked). After clicking Add to Inventory, the information in the tabs
will not be erased. Changing information in the Packaging or Product
Information tab causes the system to generate a new product ID for the
data. Changing information in the Manufacturer tab causes a new man-
ufacturer record to be created.

Each product entered in the Add to Inventory window is given a tempo-
rary product ID that begins with the letter “T.”” Information about the prod-
uct is sent to the HAZMART, which will determine if the product already
exists in the database, if this is a new packaging of an existing product, or if
this is a new product. At that time, the HAZMART will change the tempo-
rary ID to the correct permanent ID. The manufacturer information will
also be stored in a temporary record for the HAZMART to verify.
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Barcode Reader

(Il Barcode Header

Default Directory IE:HH.ﬁZM.ﬁ.FIT'\Header Downloads Process

Header Files to Read

A data report showing the containers that have been added to the inven-
tory in one session is available by selecting the Print option from the
File menu or by clicking the Print icon in the toolbar. The option to print
the data report is also available when you exit the Add to Inventory
window.

From the Inventory menu, the Barcode Reader window (figure 19)
allows you to download data from a portable barcode reader, save the
data to a file, and use the downloaded data to conduct inventory checks
or perform inventory moves.

Default Directory lets you enter the drive and the directory (in figure
19, EAHAZMART\Reader Downloads) where the files are stored. This
text box will be filled automatically when you use the Browse icon.

Reader Files to Read allows you to enter the name of each file you wish
to read. If no pathway (drive and directory) is entered with the file name,
it is assumed to be the default pathway. You can enter as many files as
you want in this text box or select them using the Browse icon. If you
plan to edit data, enter only one file name.

]|

Tranzactions

307 kat

Inventory Check

‘E Browze
%ﬂ Download

/] Dizplay/Edit
Reader Data

Summary of

Reader Data

Figure 19. Barcode Reader window.
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The Browse icon calls up a directory listing that lets you locate and se-
lect a file.

The Download icon activates the Reader Download window (figure
20) that transmits the selected files.

Follow these steps:

1. Click the Download icon on the Barcode Reader window (fig-
ure 19).

2. Put the reader in the docking station and turn the reader on.

Note: In order for the download to work, the HITS.ini file must
be properly configured for your communications port). If you ex-
perience problems downloading files, please contact the
HAZMART/HITS hotline.

3. On the reader, press the A/t and F'I keys at the same time to tell
the reader to go to the transmit mode.

4. On the reader, press the F1 key and then Enter to tell the reader to start
transmitting. As data is downloaded, it will appear in the Reader
Download window (figure 20). The data shown in the Reader
Download window is a direct transmission from the reader with no
editing checks made and no comparison made between the data and

¥~ Beader Download E

# Data Input

Waiting for Tranzmizsion

Save

Cancel |

Figure 20. Reader Download window.
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records in the database. When the data transmission is complete, the
reader window shows how many records were downloaded and the
Reader Download window displays the message “Done.”

5. Click Save in the Reader Download window to activate the
Windows file manager and select the drive, directory, and file
name to save the data under. The file is saved in ASCII format
and can be edited by any standard text editor, such as Notepad, or
by opening the file using the Display/Edit Reader Data icon in
the Barcode Reader window (figure 19).

6. After saving the information in the Reader Download window,
you will be asked whether you want to open the file in dis-
play/edit mode explained next.

The Display/Edit Reader Data icon in the Barcode Reader window
reads the reader file(s) and presents a list of the information by location
(figure 21) and checks the barcodes listed in each file with records in the
HITS database. This display is useful for checking duplicate entries and
unknown containers. If you entered a single file in the Barcode Reader
window, then you can edit the file by right-clicking on the record to edit
it or delete it, for example, in the event of a duplicate.

I=| Dizplay Reader Data M= E
i 1 Building | Room | Barcode | Product | M anufacturer | Oty ‘ Size j oK I

1 EaZB4068  KODAK C DEVELOPERS BLACK EASTMAN KODAK COMPANY 1 780 GRAM BOX |
2 63254069  KODAK C DEVELOPERS BLACK EASTMAN KODAK COMPANY 1 750 GRAM BOX Cancel |
3 £a254070  KODAK C DEVELOPERS BLACK EASTHMAN KODAK COMPANY 1 780 GRAM BOX
4 EAZBZTED  REMANUFACTURED TOMER CARTRIDL LASER LIFE. INC. 1 2POUND BOX
5 64282761  REMANUFACTURED TOMER CARTRIDC LASER LIFE. INC. 1 2POUND BOX
[ EA29731E  WD-40 AEROSOL WwD-40 CO. 1 11 OUMCE C&N
7 £a37332 REMANUFACTURED TOMER CARTRIDC LASER LIFE. INC. 1 500 GRAM OTHER
3 6386383 KLEEM SCREEN SUNSHIME CHEMICAL SPECIALITIES, IM 1 13 OUNCE CaN
9 EaSE886 KRYLOM 1211 MATTE FINISH SPRAY CU KRYLON IND./DIVISION OF SHERWIN 1 120UNCE CAN

10| 3071 120H Ea86aa7 KRYLOM 1311 MATTE FINISH SPRAY CU KRYLON IND./DIVISION OF SHERWIN % 1 13 0UNCE CaN

11 6286383 TIME MIST ODOR ELIMINATOR wATERBURY CO., INC 1 12 0UNCE CaN

12 EaS6883 NO. 237 PADDING COMPOUND HURST GRAPHICS, IMC. 1 1GALLON PLASTIC BI

13 286330 NO. 337 PADDING COMPOUND HURST GRAPHICS, INC. 1 1GALLON PLASTIC BI

14 6286833 INSECT REPELLENT Il [CASE:12-5 02 C TERAMD INDUSTRIES INC. 1 SOUNCE CaM

15 EaBE925  ‘WwD-40 AEROSOL wD-40 CO. 1 12 0UNCE CaN

16 6386333 SILICOME SEVEN LUBRICANT CROWM INDUSTRIAL PRODUCTS INC. 1 16 OUNCE CAN

17 6286345 CR&WLING INSECT SPRAY [AEROSOL) AEROSOL MAINTENANCE PRODS/ DIV 1 14 OUNCE C&N

18 EaBR347 KLEEN SCREEM SUNSHINE CHEMICAL SPECIALITIES. IM 1 18 0OUNCE CaN

13 6386343 KLEEM SCREEM SUNSHIME CHEMICAL SPECIALITIES, IM 1 18 OUNCE CAN |

GI I 13

Figure 21. Data display of a barcode reader file.
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i Digplay Reader Summary

Activity | Building | Room | Gy | Sta | End | Action
307 120H 44 11-Jan-1999  11-Jan-1999 Count

OC&S 4218 M £ 17-Dec-1998 17-Dec-19538 Count
4507 M 3 15D0ec-1995  15-Dec-1938 Count

Figure 22. Summary data display of barcode reader files.

The Summary of Reader Data icon in the Barcode Reader window
reads through the file(s) and presents a summary of the information by
location (figure 22).

Process Transactions in the Barcode Reader window processes the
reader files listed that contain move and all use records. After processing,
a summary message appears, showing how many records were changed
in the HITS database.

Inventory Check in the Barcode Reader window allows you to com-
pare barcode reader count data with the HITS inventory for a location.
This button opens the Reader Inventory Comparison window (fig-
ure 23). Select the activity and the building/room that you want to

Ill| Reader Inventory Comparison H=] B2
Location
Activity |OC &5 =l

Building / Room |37 [ =] Cancel |

# of Containers:

19 Corectly reported Inventory List |

1 Mot found in HITS database

7 Recorded at another location, moved to this location ¥ Automatic Move
Recorded for this location, but not listed in reader files

2 Found, but previously listed as used. HWTS, recycled, etc.
Found. but with different quantities listed

2 Added after reader inventory date

Used/moved after reader inventory date

Figure 23. Reader Inventory Comparison window.
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compare, and click Compare to generate a summary of the number of
correctly reported records and discrepancies. To see the new inventory
listing for that location, click Inventory List.

The eight counts in this window are as follows.

Correctly reported — containers that are currently in the database
for the location listed in the reader file(s).

Not found in HITS database — containers that were listed in the
reader file(s) but have not been recorded in HITS (i.e., unknown
containers).

Recorded at another location, moved to this location — containers
found at this location but recorded in HITS as being at another
location. To automatically move the containers to the location where
the reader found them, have the Automatic Move box checked
(default condition).

Recorded for this location, but not listed in reader files —
containers in the database that are supposed to be at this location,
but were not counted by the reader. These containers may have been
moved to another location and not yet found, or they may have been
used.

Found, but previously listed as used, HWTS, recycled, etc. —
containers that were supposedly gone from the inventory, but have
been found.

Found, but with different quantities listed — containers with
quantities listed in the database that do not match the quantities
listed by the reader.

Added after reader inventory date — containers added to the
inventory between the inventory date and comparison date.

Used/moved after reader inventory date — containers used or
moved between the inventory date and comparison date.

After comparing the reader and inventory data, an inventory listing for
the location can be created by clicking Inventory List.
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Freebies List From the Inventory menu, the Freebies List option accesses the HITS
Freebies window (figure 24), which displays products that have been
placed on the Freebies List and are available to all activities. On the left
side of the window is a list of the product categories. A blue check mark
indicates a category for which freebie items are available. To see what
products are available in a category, click on the category name. To ex-
pand the category list out another level, click on the plus sign (+) in front
of a category name. On the right side of the window is a listing of all of
the products that have been placed on the Freebies List for that category.

Clicking on a product with the right mouse button brings up several options:
e Product Information displays physical parameters, packaging

types, chemical composition, manufacturer, and safety and stor-
age information about the product.

B HITS Freebies

Product Categories Products

EE 2y Product | Packaging ‘ Mumber of... ‘ Activi
ADHESIVES CEMENTS (8040) D] Tiade Name | _#_[Size|Measwe] Type | Containers| Umts | 't
+ AMMUNITIONS & EXFLOSIVES (13 20[67406 | ALUMINA NEUTRAL TYPE Wh-6 CHROMATC 001 1 ILOGRAK PLASTICEO 1 1
i ‘;ﬂ?&"ﬁﬁgg’é ——- 21| 75052 AMMONIUM BIFLUORIDE 001 | 500 GR&M  FLASTICBO 1 1
CALILK & BROUT (oo PRESERVA- | |22/ #1098 AMMOKIUM CARBONATE HFLE GRADE 004 600 GRAM  GLASS BOT 1 1
41 f CHEMICALS (6210) [ 23|39007  AMMONIUM CHLORIDE oo 1 ILDGRAK PLASTIC BO 1 1 o
4].nf CHEMICALS, MISC. SPECIALTIES [ ||_29[33517  AMMDNILM CHLORIDE CRYSTAL ACS REAR 004 3 ILOGRAK PLASTIC BO 1 1
+ J CLEANING, ALL PURPOSE (7930 ﬁ 62673 AMMOMNILUM PERSULFATE 002 100 GRAM  GLASS BOT 1 1
CLEANING, PERSONAL [8520) 2633527 | AMMONIUM PHOSPHATE CERTIFED ACS.| 002 | 500 GRAM  PLASTICBO 1 1
o+ CONSTRUCTION & BUILDING MAT 27|EB455  AMILINE 99.5% ACS REAGENT 001 100 GRAM | GLASS BOT 1 1
DES (5820 [ 28|75013  ARSEMIC I SULFIDE 983 om 25 GRAM GLASS BOT 1 1 ECEC
x ELECTRICAL COMPONENTS [530C | 551 765002 | ARSEMIC POWDER 325 MESH 001 10 GRAM | GLASS BOT 1 1
e ESF?}TLE‘ZAEEHCSE[SS%;'ES 12900 SER | 30[75014  ARSENIC TRICHLORIDE 33 8% (ARSENIC(II) 001 | 260 GRAM | GLASS BOT 1 1
; FIBER OPTIC MATERISLS (50005 || 21157400 ASOLECTIN #1 95% PURIFIED SOY PHOSPH: 001 1 POUMD GLASS BOT 1 1
i FIRE FIGHTING EQUIPMENT (1200 | |_32| 77470  BENZOYL CHLORIDE REAGENT ACS 001 500 GRAM  PLASTICEO 1 1
£ FIRE FIGHTING. RESCUE EQUIP [« ||__33]69218  BISWCRYLAMIDE 001 100 GRAM | GLASS BOT 1 1
£ FUELS (9100 SERIES) 3474964 BISMUTH SHOT, TEAR-SHAPED, 4+30MES 001 | 500 GRAM | GLASS BOT 1 1
o GASES (6830) 3533543 BORIC ACID [CERTIFIED AC5.) 0m | BO0 GRAM  PLASTICEO 1 1
GLASS/FIBERGLASS [3340) 36| 77352 BRAKE FLUID, SILICOME oot 1 GALLON CaM 3 3 ATC
#1-of BRAPHIC SUPPLIES [7510) o |[C37|emer ERuEs 002 | 500 GRAM  GLASS BOT 1 1
: . mﬁz‘mz;fﬁfﬁsg’;ﬂgaﬂfé | 3852349 | CACODYLIC ACID MOLECULAR BIOLOGY GR, 001 | 100 GRAM | GLASS BOT 1 1
LIGHT BULBS (5200) 3874968 | CADMIUM CHLORIDE [359+% ACS REAGENT) | 001 | 100 GRAM | GLASS BOT 2 2
. MECHANICAL POWER TRANSMIS | |_20] 74369 | CADMILM GRANULAR 93+% 520 MESH 00 600 GRAM | GLASS BOT 1 1
MECHAMICAL/ELECTRICAL 1 N ool B00  GRAM  GLASS BOT 1 1
4/ MEDICAL DENTAL VETERINARY || g 70 CADMIUM POWDER 893100 MESH 002 | 500 GRAM  GLASS BOT 1 1
~/ METALS (9500 SERIES) | 43[3m03 | CALOIUM CHLORIDE DIHYDRATE GRADE | 001 500 GRAM  GLASS BOT 2 2
MINERALS [3620) | 44]50757 | CAPILLARY CARTRIDGE COOLANT 001 450 fILLILITEF PLASTICEQ 1 1
o B S . LG | | _PE167401 | CHEMALOG LASCOREIC ACID D01 | 500 GR&M  PLASTICEO 1 1 ECBC
+ FACKAGING/PACKING SUPFLES || 25164775 | CHEMICAL OXYGEN DEMAND STANDARD g1 L1 500 HILLILITEF GLASS BOT ! !
w1 PAINTS, DOPES, VARNISHES, 5Te [ [—47] 02 | 200/ILLILITER GLASS BOT 1 1
+ PESTICIDES/DISINFECTANTS (68 |_48| 55328 CITRICACID 83% 002 500 GRAM  PLASTICBO 1 1
+ PHOTOGRAPHY (G700 SERIES) ﬁ B7405 CITRIC ACID FREE ACID ANHYDROUS 0oz 1 ILOGRAR PLASTICBO 1 1
i PRESERVATIVES AND SEALING € |__560]55329  CITRIC ACID TRISODIUM SALT 001 600 GRAM  PLASTICEO 1 1
PUTTY [8830) | 51|52391  CONGO RED.HIGH PURITY BIOLOGICALSTs 002 25 GRAM  GLASS BOT 1 1
SURFACTANT 52|77569  COPPER(IACETATE MONOHYDRATE P.A. 001 100 GRAM  PLASTICBO 1 1
ﬁ:g::; ;f:hfriéﬁin[]zsw] | 53|33624  CUPRIC SULFATE D02 | 500 GRAM | GLASS BOT 1 1
Lo e et e e ] |52 57207 | DENATURED ALCOHOL 003 5 GALLON STEEL DRU 1 1 ATC
“ v 5541840  DEOXYCHOLIC ACID, SODIUM S4LT MOLECL 001 | 100 GRAM  GLASS BOT 1 1 -

Figure 24. HITS Freebies window.
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Items on Hold

e MSDS displays the manufacturer’s MSDS for the product.

e Container Information displays a detailed listing for the prod-
uct, showing the individual containers (figure 25).

Clicking on a record in the Freebies Container Listing window with
the right mouse button presents several options:

e Product Information displays physical parameters, packaging
types, chemical composition, manufacturer, and safety and stor-
age information about the product.

e Container History allows you to view the container history.

e MSDS displays the manufacturer’s MSDS for the product.

e Select places the item on hold.

From the Inventory menu, the Items on Hold option displays the same
Freebies Container Listing window (figure 25) that is accessed from
the Freebies List option. In this case, however, only containers that
you have already placed on hold will appear in the window. This
gives you the ability to see everything that you have marked over sev-
eral sessions and to remove the “hold” on items you no longer want.

HH Freebies Container Listing [Activity: OC & S, Category: All]

Activity: DC &5

Categormy: All
[[] On Hold &I
# Location Product Packaging Container |
Building | Room | 1D | Trade Mame ID [Size|Measure |  Type ID__ [Quanti pocciel |
1] M/ 004 5 POUMD CaM 7004830
2 M/ 004 5 POUMD CAM 7004281
3 M/ 004 5 POUMD CAM 74004883
4 N G-335 WTR GREASE 004 5 POUND  CAM 7A004804
—— 5015 FR028 AIRCRAFT GRADE A
5 N/ [BEROSHELL GREASE 22) D04 5 POUND CAN 74004885
| M/ 004 5 POUMD CAM 74004887
7 M/ 004 5 POUMD CAM 74004858
E M/ 004 5 POUMD CaM 7004839
KN i

Figure 25. Freebies Container Listing window.
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Change Product From the Inventory menu, the Change Product IDs option accesses

IDs

the window (figure 26) that lets you change product IDs for containers
assigned 00000 — unknown product with unknown manufacturer. This
product ID is assigned to containers that are discovered during inventory
audits and are entered into the system by downloading data from a porta-
ble barcode reader, using the Barcode Reader window. Or it is assigned
to containers that are entered into the system by using the Tracking Log
window. It is not assigned to containers that are initially entered into the
system by using the Add to Inventory window.

Barcode(s) allows you to identify, by barcode, the container(s) for
transactions. You can enter containers singly, list several containers at
once by separating them with commas, or enter a range of containers by
placing a hyphen (-) or the word “to” between them (e.g., 6A313788 to
6A313795). As containers are entered, they appear beneath the text box
in a table showing the product ID (i.e., 00000), the package number
assigned to the container, and the trade name “unknown products.” You

<% Change Product 1Ds x|
Barcode(s) I oK |

Container | Product ID Tradename Cancel

L

— Save As
& New Product

" Existing Product

Item ID I Package ﬂl

Packaging T Froduct Information T b anufacturer
Items per Containell Physical State & Solid
Size l_ " Powder
" Liquid
il I jv I jv " Aerosol
Container Type I - “ LI ' Gas

Figure 26. Change Product IDs window.
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Delete
Container

Correct
Inventory
Deficiencies

can remove a container from the list or review its history by clicking on
it with the right mouse button.

Selecting the New Product function of the Save As option in the
Change Product IDs window allows you to enter the packaging,
product, and manufacturer information identified for the previously
unknown product. The tabs for these are identical to the tabs in the Add
to Inventory window (figure 16) from the Inventory menu.

OK allows you to add the new information to the inventory. The win-
dow will clear for the next entry.

Each product entered in the Change Product IDs window is given a
temporary product ID that begins with the letter “T.” Information about
the product is sent to the HAZMART, which will determine if this prod-
uct already exists in the database, if this is a new packaging of an exist-
ing product, or if this is a new product. Then, the HAZMART will
change the temporary ID to the correct permanent ID. The manufacturer
information will be stored in a temporary record for the HAZMART to
verify.

A report showing container transactions that were entered into the sys-
tem in one session is available by selecting the Print option from the
File menu or by clicking the Print icon in the toolbar. The option to
print the report is also available when you exit the Change Product
IDs window.

From the Inventory menu, the Delete Container... option accesses the
window (figure 27) that allows you to delete a container that may have
been inadvertently entered into the system during data entry. Limit use
of this option to data entry errors and do not use it to correct inventory
deficiencies (e.g., a container reported as not found during inventory au-
dit). To delete the barcode, enter the barcode into the text box and click
OK. The Delete Container... window allows for deletion of one con-
tainer at a time; no ranges are accepted.

From the Inventory menu, the Correct Inventory Deficiencies option
accesses the window (figure 28) that allows you to correct inventory dis-
crepancies identified during inventory audits using the Barcode Reader
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w. Delete Container... | %
Container 1D I
Cancel |

Figure 27. Delete Container... window.

window (figure 19). The inventory discrepancies that you can correct in
the Correct Inventory Deficiencies window include container location
and container status. Correct the location of a container not found during
an inventory audit. Correct the status of a container that was marked as
used, sent to HWTS, recycled, etc., but that was found on a shelf during
the inventory validation comparison.

Activity lists all the activities to which you have access rights.
Switching to a different activity automatically updates the list of loca-
tions from which you can select.

«% Correct Inventory Deficiencies - [O] x|
a.q T T Empty
aFPG HamMAR =
LTe AT AP G HAsMART Missing
Locations | .z R
KReszet
E5185 10 Status

Cancel |

Date I [ Empty for pear received

Comment

Figure 28. Correct Inventory Deficiencies window.
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Locations lists all the locations to which you have editing access rights.
Only containers found at the location selected can be selected for cor-
rection transactions. Select the location(s) for which transactions are to
be performed by clicking each, using the right mouse button. You can
select all of the locations, part of the locations, or a single location. Blue
(cyan) indicates the location(s) you selected.

Empty Missing lets you change the status of containers in all selected
locations from the not found during inventory audit status to the empty
status.

Reset Status lets you change the status of the containers in the selected
location(s) with the found during inventory audit previously listed as
used, sent to HWTS, recycled, etc. discrepancy. This option changes the
status of such containers to active in your inventory.

Date allows you to select the date that you want the inventory
corrections to be recorded in the system. You can either enter the date or
click the Empty for year received check box if you are using the
Empty Missing button. Selecting this check box allows you to assume
that the container(s) not found during the inventory validation
comparison were used in the calendar year issued, and it automatically
assigns December 31 of the year issued (e.g., December 31, 1996, for
container 6A313795) to the transaction. You must enter a date in this
text box if you are using the Reset Status button.

Comment lets you add a comment to the container record(s) along with
the transaction change(s).

Cancel lets you exit without performing a transaction.

A data report showing container transactions that have been entered into
the system in one session is available by selecting the Print option from
the File menu or clicking the Print icon in the toolbar. The option to
print the transactions entered is also available when you exit the Correct
Inventory Deficiencies window.
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Product List

The Products menu (figure 29) provides reference information on prod-
ucts stored on the installation. Only the HAZMART can add or delete
this data. If you have questions about or problems with the data, call the
HAZMART to correct the information.

Product List
Product Information for Container

Figure 29. Products menu.

From the Products menu, the Product List option displays a list (figure
30) of all products in HITS, according to product category. On the left
side of the window are the product categories. To see the products for a
category, click on the category name. To expand a category to the next
level, click on the plus sign (+). When a product category is selected, all
products assigned to that category are shown in a listing on the right side
of the window. Some of the product categories are “reference” catego-
ries and instruct you to see another category. Clicking on a reference cat-
egory displays the category referenced. Note the green EPP symbol
before the trade names of environmentally preferable products and the
red symbol before the trade names of products for which environmen-
tally preferable substitutes are available.

You can control the product listing with the following options:

Sort by allows you to reset the list of products by item (product) ID,
trade name, or manufacturer.

Filter For... button activates the HITS search engine to select products
based on parameters such as name, chemical contents, and MILSPEC.
Once a selection criterion is set, it stays active as you move from one
product category to another.
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Product
Information

Sort by
 ltem ID ' Trade Name " Manufacturer

Product Categories Products ¥ Active Filter
= CONSTRUCTION & BUILDING MATER + | [“# [ Item ID Trade Name [ Manufacturer B
DIVES [6820) 331[67653  PRIMER, EPOXY CORAOSION INHIBITING LEAD AN DEFT INC.
=i ELECTRICAL COMPONENTS [S300SE 173991 69371 PRIMER, METAL 17082 NEUTRAL GREY [AERDSOL ACE HARDWARE CORP.

=

ENGIME ACCESSORIES (2900 SERIES

FERTLERS (7201 | 333|57208  PRIMER, METAL SURFACE ETCHER SUMSHINE CHEMICAL SPECIALITIES IN

1 FIBER OPTIC MATERIALS (5000 SERI | 224|B5254  PRIMER. PAINT ZINC CHROMATE 84 YELLDW  CHEMRAY COATINGS

- FIRE FIGHTING ENUIPMENT (1200 SE | 95| 74009 PRIMER, RED OXIDE METAL DURAON, INC.

- FIRE FIGHTING, RESCUE EQUIP (4201 | 396|59965  PRIMER, ZINC CHROMATE GAEEN 2647 [AER0SOL COLOR WORKS DIV OF ILLINOIS BRON

- FUELS (3100 SERIES] | 337|60035  PRIMER/SEALER WEATHER BARRIER 1650 CAN GROUP COMPANY

- GASES (£830] (33[sE052  PRIMER-IMA SHIN-ETSL SILICOMES OF AMERICA
GLASS/FIBERGLASS (3340) 339|66053  PRIMER-1018 SHIN-ETSL SILICOMES OF AMERICA

- GRAPHIC SUPPLIES [7510] 40| 60205 PRISTINE CLEAN AR FORMULA INTERIOR LATE BEMJAMIN MODRE PAINTS

1 HARDWARE & ABRASIVES (5300 SER | [t oo BEMIAMIN MODRE PAINTS

&

INSTRUMENTS & LABORATORY EQU
LIGHT BULBS (5200) | 342) 126440
51 MECHANICAL POWE R TRANSMISSIO 3431132414
MECHANICAL/ELECTRICAL 344| 60220

BEMJAMIN MODRE PAINTS
BEMJAMIN MODRE PAINTS
BEMJAMIN MODRE PAINTS

#- MEDICAL, DENTAL, VETERINARY EQ | | 39860228 ] PRISTINE SEMI-GLOSS BASE 1 BENJAMIN MODRE PAINTS

- METALS (3500 SERIES) 396136728 PRO FINISHER OIL MODIFIED POLYURETHANE GLI PARKS CORPORATION

= MINERALS (9620) 347(51982  (Z)PROKOAT VINYL ACRYLIC FLAT TINTABLE WwHI CORONADD PAINT COMPANY (CORF. C
MOLECULAR SIEVES (39877537 PRO KOAT VINYLACRYLIC FLAT WHITE TINTABLE CORONADD PAINT COMPANY [CORF. ©

&

OILS & GREASES: CUTTING, LUB.. HY
PACKAGING/PACKING SUPPLIES (911
PAINTS, DOPES, YARMISHES, STAIN:

34982010 PRO KOTE INTERIOR LATEX FLAT WALL PAINT TI1 DURDM, INC.
350( 60270 PRO KOTE INTERIOR LATEX SEMI-GLOSS ENAK DUROM, INC.

&

CORROSION INHIBITOR 351|571484  PRO KOTE VINYLACAYLIC SEMIGLOSS GAA4Y  COROMADO PAINT COMPANY (CORF. €
DENT FILLERS 352| 79123 PRO LINE PvA SEMI-GLOSS LATEX ENAMEL INTER MARTIN SENOUR CO./DIV, OF SHERW
PAINT REMOWER: | 353[64167  PRO LINE FvA SEMI-GLOSS LATEX ENAMEL WHITE MARTIN SENOUR CO./DIV. OF SHERW
+- PAINTS 354|60161  PRO SERIES PAINTER'S CHOICE LATEX CAULK W OHID SEALANTS INC. (051 SEALANTS,
RUBBER/FLASTIC COATINGS 35566520 PRO-CRAFT LACOUER PSL 51675 GFC CORP [GROBET FILE CO. OF AMEF
STAINS 356|72303  PROFESSIONAL FINISHES INTERIDR LATES FLAT | MODRE'S BUILDING SUPPLY
m‘g‘EENHTSINE 32[137211  PROFESSIONAL PREFERENCE INTERIOR LATEX FL LASTING PAINTS COMPANY
ALK S DRVE s — | 99857135 PROFESSIONAL QUALITY STAINLESS STEEL SPRA KAR PRODUCTS
% PESTICIDES/DISINFECTANTS (p40)  |.999| 78060 PROFESSIDNAL A-35 ADHESION PROMOTING ACR FOMAN ADHESIVES, INC.
- PHOTOGRAPHY (5700 SERIES) | 360] 51400 PROFESSIONAL YINYL LATE FLAT 861 COROMADD PAINT COMP&NY (CORP. C| |
- PRESERVATIVES AND SEALING COM | 38164904  PROFESSIONALS CHOICE PREMILUM INTERIDR L&A1 YALSPAR CORFORATION
PUTTY (8830 | 362|51026 () PAOKOTE ALKYD SEMI GLOSS ENAMEL BONE \ DURDN, INC
SURFACTANT 363|32085 () PROKOTE ALKYD SEMI GLOSS WHITE DURDM, IMC.
TEXTILE/LEATHER [8330) JJ | 36460256 (Z) PROKOTE INTERIOR LATEX FLAT WALL PAINT DURON, INC
: SRRl Earn PANLKITE | ATEY FMAMEL SFRALRLNSS SHELL vt DA N |

Figure 30. Product List window.

Active Filter shows whether a selection criterion has been established
and is being used. If the box displays no check, all products for the current
category will be listed. If you check the box by clicking on it, it will ei-
ther activate the search engine (if no criterion has been set), or it will re-
activate the previous selection criterion.

Clicking on a product, using the right mouse button, allows you to bring
up the Product Information window or to create an inventory listing
showing all locations (available to you) where that product can be
found.

The Product Information window (figure 31) and its eight tabs allow
you to view detailed information on the selected product. If you know
the container ID (barcode), you can access the same information quickly
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B Product Information: 68547 - ADHESIVE, BUBBER BASE, GEMERAL PURPOSE [TYPE 1) [FA1051)

Identifiers/ Containers?
Physical

b T I Chernizal % I ManufacturerI MSDS T

Hazard Satety/ Storage/
Fatings Handling Disposal

— Identifiers

MILSPEC IMMM-A-1E1?

Category [ADHESIVES/CEMENTS (8040)

Green List IND
[~ Exempt
[~ Barcoded
[ Trade Secret

[~ Mo Longer Manufactured

Data Entry Date 11-Sep-1996

— Physical Par. ters

Spec. Gravity ID.B2

Flash Point |<0F/TCC

Densgity I

[Temp *Ftethod]

Figure 31. Product Information window, Identifiers/Physical tab.

from the Products menu by choosing the Product Information for
Container option explained later. The OK button on the right side of the

screen closes the window.

Identifiers/Physical Tab

The Identifiers/Physical tab (figure 31) displays product information
according to Identifiers and Physical Parameters.

Product Identifiers

Data Entry Date — This is the last date the information for this product

was edited/entered.

Category — This field displays the product category.
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MILSPEC — The product’s MILSPEC is displayed.

Green List — Entry indicates whether this product has been recognized
as environmentally safe.

Exempt — If checked, the product is exempt from reporting.
Barcoded — If checked, containers of this product should be barcoded.

Trade Secret - If checked, the ingredients for this product are consid-
ered proprietary information.

No Longer Manufactured — If checked, this product is no longer made
by the manufacturer.

Physical Parameters

Spec. Gravity — The specific gravity is the ratio of the weight of one
unit of the product compared to one unit of water.

Flash Point — The flash point is expressed as temperature and method
used.

Density — This field displays the density of a product

Containers/Packaging Tab

The Containers/Packaging tab (figure 32) lists the types of packaging
available/found for the selected product. Differences in packaging may
be due to color, size, physical state, color code, or manufacturer ID.

Use the table’s horizontal scroll bar to view all information available for
each container.

# — container/packaging ID.

Description — description of the container.
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B Product Information: 68547 - ADHESIVE, RUBBER BASE, GENERAL PURPOSE [TYPE 1) (FA1051) HE E
|dertifiers/ Containers/ P Hazard 5 afetps Storage.
Physzical | Packaging I Chermical T ManufacturerT M3D3 T Ratings T Handling T Dizpozal
DK I
# | Description | Gty | Size | Units | Type | State |
oo s 1 1 FINT CaM Liquid
1 4 OUNCE GLASS BOTTLES OR JUGS Liguid

Figure 32. Product Information window, Containers/Packaging tab.
Qty — quantity of items within the container when new.
Size — number of units within the container.
Units — unit of measure for weight/volume.
Type — type of container.
State — physical state of the container/packaging.
Mfr Part No. — manufacturer part number.
NSN — national stock number of the container/packaging.
Color Code — color code of the container/packaging.

Wogt. (Ibs.) — weight (in pounds) of one container.
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& Product Information: 68547 - ADHESIVE, RUBBER BASE. GENERAL PURPOSE (TYPE II) (FA1051) MEE

Chemical % Tab

The Chemical % tab (figure 33) identifies all of the Chemical Abstract
Service (CAS) Registry numbers, chemical names, and percentages for
each chemical contained in the selected product.

CAS —This field contains the CAS Registry number for the ingredient if
listed by the manufacturer; otherwise, the field will be blank.

Chemical Name — This is the chemical name as identified by the
manufacturer.

Percent — Chemicals are sorted by the maximum value of the percent-
age or percentage range for each chemical.

Trade Secret — This is a yes/no field indicating whether the ingredient is
listed as a trade secret by the manufacturer.

Identifiers/
Phyzical

Containers. I Chemical % ] Manufacturer I MSDS I Hazard I Safety! I Storage/

Packaging

Ratingz Handling Dizpozal

CAS | Chemical Mame | Percent |Tlade Seclel| CAS Info
TT0543 HEXANE % ez
E7-E4-1 ACETOME 18 Tes
108-883 TOLUEME 18 ez
78-93-3 METHYL ETHYL KETOME 13 Tes
9010-38-4  POLYCHLOROPREME SvNTHETIC RUEBEER ez

Figure 33. Product Information window, Chemical % tab.




Products Menu

CAS Info — This is a yes/no field indicating whether there is a HITS rec-
ord with further information about the chemical. If there is further infor-

mation, you can view the chemical record by right-clicking on it.

Manufacturer Tab

The Manufacturer tab (figure 34) displays available information about

the named manufacturer.

MSDS Tab

The MSDS (material safety data sheet) tab (figure 35) displays informa-
tion about the product’s MSDS and lets you view and print the manufac-

turer’s MSDS.

MSDS ID — HITS internal ID number.

& Product Information: 68547 - ADHESIVE. RUBBER BASE. GENERAL PURPOSE [TYPE 1] [FA1051])

|dentifierss T Containers.-’T Chemical T MSDS T Hazard T Safety/ T Storages

Phyzical Packaging Ratings Handling Dizpozal
Name |STEVEN IMDLISTRIES, IMNC. CAGE 33150
Divizion OFf

Address 39 AVE. C

P.O. BOX 8
City BAYOMNE State HJ Zip Code 07002
Country
Regular Phone 201-437-6501 [~ Out of business

Emergency Phone 203-278-1280 X287
Fax

Web Site

Comments GENERAL SERVICES MUST BE CONTACTED FOR M5D5 FOR STEVEN INDUSTRIES AS PE

& E3

OK |

Figure 34. Product Information window, Manufacturer tab.
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| Product Information: 68547 - ADHESIVE. RUBBER BASE. GENERAL PURPOSE [TYPE 1) [FA1051) (O] x|

|dentifiers/ I Containers! I Chemical % I ManufaCturBrI

Hazard Satety/ Storage/
Phuysical Packaging Ratings Handling Dizpozal

MSDS ID |5854? D [\;‘iggs

Type of M5D5 & Product

" Chemical
Manufacturer MSDS l—
MSDS Date [27-Ju-1935
Date Received W
Date Last Reviewed IW
On Hand IYES

Figure 35. Product Information window, MSDS tab.

Type of MSDS — either product or chemical.

Manufacturer MSDS — manufacturer’s MSDS ID.

MSDS Date — date the MSDS was written by the manufacturer.
Date Received — date the MSDS was received at the installation.

Date Last Reviewed — date the information on the MSDS was reviewed
by the HAZMART.

On Hand - status of the physical copy of the MSDS.
View MSDS button — enabled or “grayed out.” If the button is enabled

(not grayed out), click on it to view a scanned copy of the manufac-
turer’s MSDS in the MSDS Images window (figure 36).
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(2Pl

i MSDS Images: 68547, ADHESIVE, RUBBER BASE, GENERAL PURPODSE [TYPE I1) (FA1051] S E3

MSD3: 68547 01ZAT a4 @RI 481 ARAD Gaa TECS I[NfO JRSN— UL 2T R
03/23,55  08:15  QRELO £81 RH8O BRA TECH INFC GacL

Page
A
mnuggi:

GASES AND EQUIPMENT

MATERIAL SAFETY

DATA SHEET

' SECTION 1: PRODUCT IDENTIICATION
FRODUST HAME: FLUORINE

SORMULA: F2

CHEMICAL HAME: FLLQRINE .

MANUFACTURER: At Frocurs and Chamizals, Ing.

T Hamilon Boulevant
Alansn, PA - 19135 152

PRCOUCT INFORMATICY: T -EOD- 782 - 1587
MSDE NUNEER: 1223 BFFEGTIVE DATE: Juy 15485 REVISXIN: 5
SECTION 2; HAZARDS COMPONENTS )
CAS NUMBER: TTH2-A1-4
EXPOSURE LEBAITS:
QEHA: PEL-TWA=0.1ppm
ACGH: TTWA e 1 pom,
TLV-ETEL = 2ppm
HIOEH: IDLH = 25 par=
. SECTION 3: HAZARD DENTIFICATION !
EMERGESCY QVERVIEY

Fuaring & a highly 1= e fa~vtisie cmpresssd gas peckesee 11 e idars at $30 paig. Itis also s alreng wddber snd bighy
tzacibm. It hes a shar punganladar thal san ba dazcied at very ks levala, Wear S Samared Sreathlne Spparaan (2CE4)
whan anladng elazsa ars 1 conos TUECNE menead Aupoa rs limits, Proces of comiation sra tde.

SMERQENCY TELEFHONE NUWBERS
B0 -523- 8372 In Gontirneeral U3, Canads, ar Puerto Rloa
Bla-45 - 7711 oulside UL

MEDR A 123 Fimran
Pt # H03 Sav ies

Figure 36. MSDS Images window.

To move from one page to another, click on the page number on the left
side of the window.

The Zoom In icon enlarges the section of the image where you click.
The Zoom Out icon reduces the size of the image where you click.

The Fit All icon restores the image to the full-page view.
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To print the MSDS, click on Print in the HITS toolbar. You will be given
options to print either the entire MSDS or selected pages.

Hazard Ratings Tab

The Hazard Ratings tab (figure 37) identifies the selected product’s
hazard ratings as they apply to the Hazardous Materials Information
System (HMIS), the National Fire Protection Act (NFPA), the
Superfund Amendments and Reauthorization Act (SARA), health haz-
ards, and physical hazards.

Safety/Handling Tab

The Safety/Handling tab (figure 38) displays the actions, supplies, and
equipment needed to safely handle the selected product (see checked
boxes) or in the event of a spill or fire involving the product.

& Product Information: 68547 - ADHESIVE, RUBBER BASE. GENERAL PURPOSE (TYPE 1) [FA1051) [_ I =]
|dentifiers Containers/ e Hazard Safetyd Storage/
1] 9 |
— HMIS Ratings ————————— MFPA Ratings —————
Health |2' MODERATE Health I
Fire |3 - BEVERE Fire I
Reactivity ID - MIMIMAL Reactivity I
— SARA Hazarde — ~ Health Hazarde ———— — Physical Hazards
Acute [YES IRRITANT CORROSIVE
MERWE TORIM FLAMMABLE
Chronic [YES TERATOGEM
TOHIC
Flammability |YES
Reactivity |MNO
Sudden Release |NO

Figure 37. Product Information window, Hazard Ratings tab.
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| Product Information: 68547 - ADHESIVE. RUBBER BASE. GENERAL PURPOSE (TYPE 1] [FA1051)

Identifiers Containers! a3 Hazard Safety/ I Storaged
Physical T Packaging T Chemical % I ManufaclurerT MSDS T Fiatings T_______Hand g Dizpozal

I~ Ground Container

™ ¥entilation Required

¥ Wash Facilities Required
¥ Protective Gloves

I~ Protective Apron

I~ Protective Clothing

™ Dust Mask

I~ Cartridge Respirator

I~ Supplied Air Hood/Mask
I~ Protective Glasses

¥ Protective Goggles

I~ Protective Face Shield

™ Use Nonsparking Tools

~ Spills

ABSORE WITH AN INERT ABSOREENT [SAMD, S&wWDUST, ETC)
COMTAIMERIZE IM APPROPRIATE CONTAINERS
SHOVEL

— Extinguiching Media

CARBON DIOxIDE
DR CHEMICAL [SAND, VERMICULITE. S0D& ASH. DOLOMITE]
FOAM/CHEMICAL FOAM

I B3

Figure 38. Product Information window, Safety/Handling tab.

B Product Information: 68547 - ADHESIVE. RUBBER BASE. GENERAL PURPOSE (TYPE 1) (FA1051)

Identifiers! T Containersd I Chemical % T ManulacturarT MSDS T Hazard I Salety! T Storage/

Physical Packaging

Ratings Handling

Shelf Life Code |2 |B MONTHS: EXTEMDIELE Shelf Life Yealsl

Storage

Storage Pressure [1-AMBIENT PRESSURE

Storage Temperature |4 -AMBIEMT TEMPERATURE

Incompalible Storage (HT.04

DoT ID IUN1133 IADHESIVES, CONTAIMING A FLAMMABLE LIGUID DOT ID Info

Dizposzal

Figure 39. Product Information window, Storage/Disposal tab.
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W DOT ID Info [ |

DOT ID: UN1133
Shipping Name: ADHESIVES. CONTAINING A FLAMMABLE LIQUID

Long Mame: ADHESIVES. CONTAINING A FLAMMABLE LIGUID

Hazard Clazs: 3 - FLAMMABLE AND COMBUSTIELE LIQUIDS

Packing Group: Il - MHEDIUM DANGER OR MODERATE HAZARD

Figure 40. DOT ID Information window.

Storage/Disposal Tab

The Storage/Disposal tab (figure 39) displays storage parameters, De-
partment of Transportation (DOT) ID values, and disposal information
pertaining to the selected product.

When a DOT ID is listed for the product, the DOT ID Info button be-
comes available. Pressing the button displays additional information as
shown in figure 40.

Product From the Products menu, the Product Information for Container op-
Information for  tion provides quick access to product information when you know the
Container barcode (container) number. In the Product Information for Con-

tainer window (figure 41), enter the container barcode and click OK to
access the Product Information window (figure 31).

B Product Information for Container. _.

Container D ||
Cancel |

Figure 41. Product Information for Container window.
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Chemicals

The Reference menu (figure 42) allows you | Chemicals

to view information by chemical, activity, Activities
location, manufacturer, regulatory list, and | Locations
processes. Only the HAZMART can add or Manufacturers
delete this data. If you have questions about | Regulatory Lists
or problems with the data, call the | Processes
HAZMART.

Figure 42. Reference menu.

The Chemicals window (figure 43) displays a list of all chemical re-
cords in HITS. When you first access this window, you will have the op-
portunity to define search criteria to narrow the scope (and time) needed
to bring up the list. [f you elect not to define search criteria, the full list of
chemicals will display. If your selection criteria use alternate chemical
names as a selection parameter, the window will display both the preferred
and alternative names.

2* Chemicals

Sort By Select For |
" CAS * Chemical Name

¥ Active Select

cAas | Chemical Mame | Checked =]
1302938 ALUMINIOSILICATE
7429905 Tes
7roazre | CLUMINUM Tes
13963-57-0  ALUMINUM ACE TYLACE TONATE Tes
7784250  ALUMINUM AMMONIUM SULFATE Tes
§4326-11-3
avamnEsg | ALUMINUM BENZOATE
12041608 ALUMINUM BORIDE
16962075 ALUMINUM BOROHYDRIDE ‘es
7727153 ALUMINUM BROMIDE es
12068-35-3  ALUMINUM CALCIUM IROM OXIDE
1295861 ALUMINUM CARBIDE Tes
7446700 Tes
778135 ALUMINUM CHLORIDE os N
7784181 ALUMINUM FLUORIDE Tes
7784216 ALUMINUM HYDRIDE Tes
T784-23-8 alurnirnm iodide
BEE317  ALUMINUM ISOPROPOXIDE =l

Figure 43. Chemicals window.
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Chemical
Information

Sort By allows you to reset the list of chemicals by CAS number, the
preferred chemical name, or the alternative name (if used as a selection
criterion).

Filter For... button activates the HITS search engine to select chemicals
based on parameters such as name and regulatory list.

Active Filter shows whether selection criteria have been established
and are being used. Checking the box activates the search engine if no
criteria have been set, or it reactivates the previously selected criteria.
Unchecking the box turns off the selection criteria, and all chemicals
will be listed.

CAS is the Chemical Abstract Service Registry number.
Chemical Name is the preferred name by which the chemical is known.

Checked indicates “Yes” if additional information about the chemical is
available.

To access the additional information, right-click on the record to open
the Chemical Information window.

The Chemical Information window (figure 44) and its seven tabs allow
you to view detailed information on a selected chemical.

Identifiers/Physical Tab

The Identifiers/Physical tab (figure 44) displays identifiers and physi-
cal parameters for the selected chemical. When checked, the Data
Checked By Research Staff box means that the HAZMART has vali-
dated the information.

Chemical Names Tab

The Chemical Names tab (figure 45) displays all the names (preferred
and alternative) for the chemical. The preferred name appears in blue.
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hemical Information: 7429-90-5 [ALUMINUM]

Chernical
MHames

Storage/

Identifiers/
....... Disposal

I Regulations I

E=pozure Hazard Safety/
Limitz Fiatings Handling

— ldentifiers

Phyzical Description Isilvery-white, malleable, ductile, odorless metal

Chemical Formula IAI

RTECS Chemical BD0330000

Substance Number

& Data Checked By Research Staff

— Physical Parameters

Physical State & Solid ¢ Liquid ¢ Gas

Melting Point [ ¢
Boiling Point | °C
Flash Point |
Formula Weight Iﬁ
Specific Gravity I—
Density I—

Figure 44. Chemical Information window, Identifiers/Physical tab.

Chemical Information: 7429-90-5 [ALUMINUM]

Storage/
Dizposal

Chemical
Names

Identifiers/ T

Fequlati Exposure Hazard Safety/
Physical eguiations Fiatings Handling

Lirriits

0K

44,1099 -]
44,1193

44,1199

AE

ALPASTE 02307

ALPASTE 1500M4

ALPASTE 2407

ALUMINIUM

ALUMINIUM FLAKE [ |
ALUMINUM

ALUMINUM [FUME OR DUST)

ALUMINUM 4 00

ALUMINUM DEHYDRATED

ALUMINUM PIGMENT

ALUMINUM POWDER

ALUMINUM, METAL AND OXIDE AND WELDING FUMES

ALUMINUM-27

4R 2

&Y 000

£00

C.I. 77000 ;I

*Mame in blue bold print iz the prefered name for thiz chemical

Figure 45. Chemical Information window, Chemical Names tab.
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Regulations Tab

The Regulations tab (figure 46) displays all national, state, county, and
international regulations pertaining to the selected chemical. The first
column identifies the regulatory level.

Exposure Limits Tab

The Exposure Limits tab (figure 47) displays, for the selected chemical, the
permissible and biological exposure limits, according to the American Con-
ference of Governmental Industrial Hygienists (ACGIH).When checked, the
recommended response to the Biological Exposure Index applies.

Hazard Ratings Tab

The Hazards Ratings tab (figure 48) displays health, physical, and
environmental hazards that apply to the selected chemical.

Z: Chemical Information: 7429-30-5 [ALUMINUM]

Identifiers/ Chemical
Phyzical M amesz

Exposure Hazard Safety, Starage,
Lirmitz Ratingz Handling Dizpozal

0K

Level | Regulation | Date | Source ﬂ
ACGIH - TLW's Chemical Substances and Physical Agents gy | 199 | arGIH _I
it the Work Environment

DOL - 29 CFR 1910.1000 Subpart 2, T able Z-1 (Limits for
Air Contaminatitz]

DOT - 49 CFR 172101, Subpart B - Hazardous M aterials
Tahle [ME2)

EF& - 40 CFR 372.E5 - EPCRA Specific Toxic Chemicalz
to be reported under Section 313 of Title Il (TR List)

MFPA - 49 List of Hazardous Chemicalz

24-0ct-1996 TEXT-TRIEVE

M-0ct-1994 TEXT-TRIEVE
HNATIONAL
24-0et-1996 TEXT-TRIEVE

MIOSH - Pocket Guide to Chemical Hazards

California - Hazardous Substance Lists "The Director's
List" [section 333] 15Feb1333
Califarnia - b.C.L. [Maximurn Contaminants Lewvel] List of

Contaminarts [section 54431 inorganics, section 54444 15061330

California - Permissable Exposure Limits for Chemical o
STATE  Contaminantsz [zection 515 table AC-1) 15Feb-1332

Colorado - EPCRA Section 313, Toxic Chemicals to be
reported, 40 CFR 37265, pg.429, [EFA33)

Connecticut - Hazardous Substance List [O5HA) 01-Jul-1934 U5, GOWVERMMEMNT PRIMTIMG OFFICE

03-0ct-1934 1.5, GOVERNMENT FRINTING OFFICE

-
Fioloarimrm W ocmmrden e Tk oieme ik IO LAY A1 L4304 11 =Dk IRCRIT DO TIRE AECIEE _I

Figure 46. Chemical Information window, Regulations tab.
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Chemical Information: 7429-90-5 [ALUMINUM]

Phyzical Mames

Identifiers! Chernic:al .
Fegulations

Ratings Handling Dizpozal

Exposure Hazard Safety/ Storage/
Limits

— Permizzible Exposure Limit

Parts per Million

Milligrams per Cubic Meter

— ACGIH Threshold Limit
Parts per Million

Milligrams per Cubic Meter

— ACGIH Ceiling Limits
Parts per Million

Milligrams per Cubic Meter

mwon

— ACGIH Short-term Exposure
Parts per Million

Milligrams per Cubic Meter

1

Biological Exp Index - Biological
™ monitoring should be instituted to evaluate
total exposure

0K |

Figure 47. Chemical Information window, Exposure Limits tab.

Chemical Information: 7429-90-5 [ALUMINUM]

Phyzical MNames

Identifiers! Chernic:al .
Fegulations

Limits

Handling Dizpozal

Exposure T Hazard ] Safety/ I Storage/

— Health

Chronic |2 - Moderate
Acute |u - Mirimal

Reportable Under SARA Title 111
™ Chronic Health
[” Acute Health

— Physzical

" EHS
- voc
I AT

Envir

Reactivity |1 - Slight Land |2 - Moderate
Fire |1 - Slight Air |2 - Moderate

Water |2 - Moderate

oxic

hone listed

ACGIH Carcinogen I—
Category

hone listed

IARC Eodel

0K |

Figure 48. Chemical Information window, Hazard Ratings tab.
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:* Chemical Information: 7429-90-5 [ALUMINUM]

|dentifiers/ Cherical . Exposure Hazard Safety/ Storage/
il B T B O =

— Spills

119 |

[~ Ground Container

hone listed

[~ Ventilation Required

¥ Wash Facilities Required
¥ Protective Gloves

¥ Protective Apron

I~ Protective Clothing

I~ Dust Mask

[~ Cartridge Respirator
[~ Supplied Air Hood/Mask

— Extinguizhing Media

hone listed
I Protective Glasses

¥ Protective Goggles
I~ Protective Face Shield

Figure 49. Chemical Information window, Safety/Handling tab.

Safety/Handling Tab

The Safety/Handling tab (figure 49) displays, as appropriate, the actions,
supplies, and equipment needed to safely handle the selected chemical.

Storage/Disposal Tab

The Storage/Disposal tab (figure 50) displays information about shelf
life, storage requirements, disposal hazards, and DOT ID codes for the
selected CAS/chemical. The DOT ID Info button displays additional
information (see figure 40).

Activities From the Reference menu, the Activities window (figure 51) lists the
short name and the full name of each installation activity/organization
that uses or stores hazardous materials. Check the Include Inactive
Activities box to include organizations that are no longer valid but
whose inactive records are kept in the database because some container
history records still refer to them.
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Chemical Information: 7429-90-5 [ALUMINUM]

METALS

Identifiers,/ Chemical . Exposure Hazard S afetys Storages
Physical I Mames I Regulations T Lirnits T Ratings T Handling T Disposzal
OK
Shelf Life | | Shelf Life Years
Storage |FLAMMABLE CABINET, STORE Aw/aY FROM WATER DUE TO REACTIMITY - HYDRIDES AND

Disposal

"ATER-REACTIVE - HYDRIDES AND METALS

DOT ID | UM1383 |F‘YF|DF'HDF|IE METALS

—

Aldrich Disposal
Reference

DOT ID Info

Figure 50. Chemical Information window, Storage/Disposal tab.

Activities

HName Description -
2030 Ml 12030 MILITARY INTELLIGEMCE BATTALION |
B20TH TamL B20TH THEATER ARMY MEDICAL LABORATORY
AMFES ARMY AlR FORCE EXCHAMGE SERVICE
AEC ARy EMVIRONMENTAL CEMTER
AIRMG 1R MATIOMAL GUARD
AMSAA ARMY MATERIAL SYSTEMS AMALYSIS ACTIVITY
APG HAZMART APG HAZMART
ARGOMME MAT. LAR ARGOMME MATIONAL LABORATORY
ARL ARMY RESEARCH LABORATORY
ATC ARMY TEST CEMTER
CORA CHEMICAL DEFEMSE RESEARCH AGEMCY
CHPPM CEMTER FOR HEALTH PROMOTION & PREVEMTATIWE MEDICIME
DCFA, DIRECTORATE OF COMMUMITY & FAMILY ACTIITIES
DECA DEFEMSE COMMISSARY AGEMCY ﬂ

[ Include Inactive Activities

Figure 51. Activities window.
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Locations

From the Reference menu, the Locations window (figure 52) lists, for
the selected activity, all locations where hazardous materials are stored
or were stored in the past. A location is defined as a specific building and
room combination. Each activity may designate one location as the “de-
fault” receiving location (the automatic default displayed when you
open the Add to Inventory window, figure 18). Inactive locations are
those that are no longer valid sites for storing hazardous material but that
must be kept in the database because some container history records still
refer to them. The inactive records display only when the Include Inac-
tive Locations box is checked.

A Zone represents a site-specific location designation that is entered by
each activity, based on its policies, procedures, and business practices.
However, zones can only be assigned within a building. Creating zones
allows an activity to track containers to the room level within a building
without creating discrepancies during inventory validations when
containers are found in different rooms within the same building.

=% Locations _ o] x|
— Select By Order By
" All Activities i+ Activity
* Activity |3 hd " Building

Activity | Building | Room | D efault | Active | Zong | -

Bay FLAMMABLE LOCKER O I
Bay STORAGE CABINET O
1053 W/ O
STORAGE BLDG #1 O
STORMAGE BLDG #2/FLAMMABLE [

I

1060 HANGAR/DSHE O
1065 W/ O
143 O

DSHE By 4RES O —
COFY ROOM O
2200 FIRE M/l O
FLAMMABLE CABINETS BAY ARE [
OUTSIDE STORAGE TRAILER O
ROOM 137 MEDIC WASHOFF O
2300 141 O
2312 FIRE FIGHTING SUPFLY O
300 N/ O

3520 N/ J hd

. | of

[" Include Inactive Locations

Figure 52. Locations window.
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POC (point of contact) lists the name and Phone lists the phone number
of the person assigned to manage containers in the selected location.

Select By allows you to view the locations for all activities to which you
are assigned or to select a particular activity.

Order By orders the list by activity or building number.

Three functions (Add, Edit, and Delete) may be activated for any listed
location by clicking on it, using the right mouse button. Right-click to
open the appropriate window (figure 53 shows the Edit Location win-
dow). From these option windows, you can add new locations and edit
and delete existing locations provided that you have the access rights to
do so. In order to deactivate a location, it requires a “0” inventory bal-
ance. In order to delete a location, no inventory data could have been
placed in the location. On each of the option windows, History of
Changes provides a summary of the changes made to the location,

w. Edit Location [ x |

Activity [4PG HAZMART =l
Building [E5185 Altemate ID [E5185 Cancel |

Room |1D Zone I

pPoC |

Phone I

[~ Usze as Default Beceiving Location

[¥ Active Location

History of Changes

Date From Achivity Reason Entered By

Figure 53. Edit Location window.
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Manufacturers

including date, from activity, reason, and entered by. These are accessed
through the Edit Locations window provided that you have the access
rights to do so.

From the Reference menu, the Manufacturers window (figure 54) dis-
plays the manufacturer names and commercial and government entity
(CAGE) identifiers. When you first open this window, you can define
search criteria to narrow the scope and decrease the time needed to ac-
cess the list. If you elect not to define the selection criteria, the full list of
manufacturer names will display.

Order By allows you to order the list of manufacturers by name or by
CAGE code.

Filter For... button activates the HITS search engine to select manufac-
turers based on parameters such as name, city, and state.

Active Filter shows whether selection criteria have been established
and are being used. Checking the box activates the search engine if no
criteria have been set, or it reactivates the previously selected criteria.

i Manufacturers M= E3
Order B Filter For... |
" CAGE  MWh# ‘
¥ Active Filter
Name | CAGE | MR #t [«
A ADVANTAGE CLEAMIMNG EQUIPMENT 3002
Al PRODUCTS IMC./DIY OF FIRST BRANDS CORP. 339
ALD. IMC. 1540
AL WEBB & 50N 82214
AdS CHEMINOYWA, 1808
AaCCO E28
AAFES - ARMY & AIR FORCE EXCHAMGE SERWICE 1794
ABPER ALCOHOL AMD CHEMICAL CO. E1305 12591
AR DICK COMPANY 17638 4
ABAR IPSEN INDUSTRIES, IMC. 3851
ABATEMENT TECHMWOLOGIES 990
ABBOTT LABORATORIES 1008
ABC COMPOUNDIMNG IMC 15000
ABC COMPOUNDIMG OF TEXAS 1292
ABCO IMC. A
ABCOW, [MC. 2189
ARL&P, INC. 3843 |

Figure 54. Manufacturers window.
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Unchecking the box turns off the selection criteria, and all chemicals
will be listed.

Additional information about a manufacturer may be retrieved by
clicking on a record, using the right mouse button, to access the
Manufacturer window.

Manufacturer

The Manufacturer window (figure 55) displays a manufacturer’s or-
ganizational information and includes the CAGE identifier and a box
that, when checked, indicates the manufacturer is out of business.

Regulatory From the Reference menu, the Regulatory Lists window (figure 56)
Lists displays all regulations covering the chemicals in the database. The ta-
ble displays the regulatory level and the regulation number and title. The

E:‘ Manufacturer: ACCUMETRIC INC. | _ ]
Manufacturer #f 1295

Name IQEEUMETHICINC. CAGE |581 43

Address |350 RING ROAD

City |ELIZABETHTDWN State IKY Zip Code |42?D1

Country I

Regular Phone |502'?59-3335
Emergency Phone |5U2-?59-3385
Facs |5D2-?55-241 2

Web Site |

[ Dut of business

Comments

Reference to I

Figure 55. Manufacturer window.
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A= Regulatory Lists [ [C1]
— Orderby ———
o = Regulation

Level | Regulation |
DOT - 49 CFR 172101, Subpart B - Hazardous Materiale Table [MEZ) _I
DOT - 49 CFR 172100, Subpart B, App. & - Table 1, List of Hazardous
Substances Other than R adionuclides and Reportable
DOT - 49 CFR 1721071, Subpart B, App. B - List of Marine Pollutants

MATIOMAL DOT - 43 CFR 172102 - Optional Hazardous b atenials T able

DOT - 7 Identification Mumber Crozs Reference Index to Proper Shipping
Mamesz in 172,101 and 172,102,

EF4 - 40 CFR 116.4 - List of Hazardous Substances

EPRA - 40 CFR 117.3 - Reportable Quantities of Hazardous Substances
dezignated pursuant ta Section 317 af the Clean Water LI

Figure 56. Regulatory Lists window.

Order By choices allow you to order the list by regulatory level (na-
tional, state, local, international) or by regulation name.

Processes From the Reference menu, the Processes option accesses the Processes
window (figure 57). The table displays the processes that you can asso-
ciate with your hazardous material to identify the resulting waste

=% Processes - O] x|

Process ID Iame

CROZ00-222 22

CMNO3Z00-BBEEEBEEE  MEW NAME

Figure 57. Processes window.
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stream. The table displays the Process ID and Name associated with the
site-specific process. Click on a process, using your right mouse button,
to view the data elements associated with the process.

Process Tab

This tab (figure 58), accessed when you click on a process with your
right mouse button, provides information on the site-specific processes
entered into the system. All of the Department of Defense Generic Pro-
cess IDs are available from a dropdown list. Entering information into
the text boxes creates multiple site-specific processes.

Algorithms Tab

This tab (figure 59) provides the release routes for waste streams as-
signed to the site-specific process. Information can be entered for solid,
liquid, and gas constituents by defining the percentage of each that is re-
leased to the air, land, or water as well as the percentage that is dis-
charged to a publicly owned treatment plant or that is consumed in the
process (To Product). The appropriate sections of the Toxic Release

w. Process: CNO300-BBBEBBBB [ O] ]

Process I Algorithms ]
= Save

CONSTRUCTION, PLASTERIMG AND RELATED TASKS, ;I |

Generic Process: [CN0300
I MMULTIPLE DPERATI Cancel

1D: IBBEBBBEB

Hamne: [NEW NAME

Date Created: IUE*MayVEUD5

Respondent: [TECHNICAL

Technical POC: [TECHNICAL

Authorization: [sUTH
Tank Humber: IW Temperature: l—EEE F
Equipment Part Humber: IE'JL”P— Monitoring Method: W
Control Equipment : W Monitoring Schedule: W

Comment:

Figure 58. Process window showing Process tab.
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Inventory (TRI) Form R report are provided in a dropdown list to desig-
nate the use category for the site-specific process.

. Process: CN0300-BBBBBBBB Mi=1E

Process Klgm ]
| bl s |

Cancel |
1
- Percent Form-R
Solid  pctivities and
Uses: i
Air Hon-point: I HiA
) Ir Hon-poil
2 Air Point: I Hif
Land Onsite: I Hisk
Licquicd
To Product: I
POTW: I Hin
3 Waste: I HiA
. Total: I
[~ W¥alid Data Record

Figure 59. Process window showing Algorithms tab.
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The Reports menu (figure 60) allows you to run various reports (includ-
ing standard Crystal Report formats) from the HITS database, to print
out location and “empty room” barcodes to use with barcode readers,
and to print out labels that show the chemical hazards and proper han-
dling procedures for chemicals.

Chemical Report Selecton
Current Tier 2/TRI/PBT Chemicals
Inventory
Inventory Validation
Labels
Location Barcodes
Empty Room Barcode
CAS Labels
Transactions
All
By HAZMART

Figure 60. Reports menu.

Chemical Report The Chemical Report Selection window (figure 61) allows you to gen-

Selection

erate a report on the amount (by weight) of chemicals on hand or a report
on the amount of chemicals used in a given period of time.

The options are presented in four categories:

Activity to Report For lets you set the activity to use in a report. (Only
users with rights to the entire inventory can select All.)
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Ep, Chemical Report Selection | x|

— Activity to Report For ———— ~ Report Parameters
C Al [~ Active Select Select For... |
> Cancel |

DSHE =l [~ List Top [100 | Chemicals Only

[~ Amounts Greater Than |5E| Lbs

[~ Break Down Into Pure and Composition

— Reporting Peniod
i Current

™ Year to Date [~ Pure Amounts Only

e Frum| T“I [~ Report in Kilograms

 Quatter 1 © 2 3 4

— For Regulation
¥ Mone ¢ Federal { State ¢ Local { International

Figure 61. Chemical Report Selection window.

Reporting Period allows you to select from four periods.

e Current calculates the current weight of all chemicals for the
activity selected.

e Year to Date calculates a chemical use report for the current year
(including January 1 through the current date).

e From calculates a chemical use report for the period between and
including the two dates entered.

e Quarter calculates a chemical use report for the selected quarter
of the current calendar year (1 = January through March, 2 =
April through June, 3 = July through September, 4 = October
through December).

For Regulation sets the report to display only those chemicals regulated
by the selected regulatory level.
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Report Parameters allows you to further define the chemicals and the
report characteristics, using six parameters:

e Filter for... button activates the HITS search engine to select re-
port parameters such as name and hazards.

e Active Filter shows whether selection criteria have been estab-
lished and are being used. Checking the box activates the search
engine if no criteria have been set, or it reactivates the previously
selected criteria. Unchecking the box turns off the selection crite-
ria, and all chemicals will be listed.

e List Top (number) Chemicals Only causes the database to re-
port only the selected number of chemicals having the greatest
value (by weight).

e Amounts Greater Than (number) Lbs causes the database to
report only chemicals having a current weight or usage level
equal to or greater than the number entered.

e Break Down Into Pure and Composition splits the weight cal-
culation for a chemical product into pure (a single chemical) and
composition (several chemicals). This parameter is available
only when the reporting period is set to Current.

e Pure Amounts Only calculates only products composed of one
chemical.

e Report in Kilograms changes the reporting weight values from
pounds to kilograms.

Current Chemical Inventory Report

The Current Chemical Inventory Report (figure 62) is generated
when the reporting period is set to Current. The chemicals are initially
sorted by weight, but they can be resorted by Chemical Abstract Service
(CAS) Registry number or by chemical name by clicking the column
headers. Right-clicking a chemical will display the Chemical Information
window (figure 44).
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Eg, Current Chemical Inventory Report — || =]
Activity: DSHE
# CAS | Chemical Hame | Total [lbs]
1 | 7732185 WA TER 142333
2 |112-34-5 DIETHYLEME GLY'COL MONOBUTYL ETHER 28003
3 | FF22-7EA AkMMOMNIOM PHOSPHATES 1038.5
4 |57-13-E CaREOMNYL DIAMIDE 101249
5 | 7783-20-2 AkMOMNILM SULFATE 1009.2
E | 7727378 MITROGEM 885.5
7 _|B417-5 ETHYL aLCOHOL A7 6B
8 |144.558 SODIUR BICARBOMATE 4849
9 | F7E2-44.7 OxwGEM 4585
10 | 75-03-2 METHYLEME CHLORIDE Nna.r
11 (1310732 SODIUM HYDRO=IDE 252.9
12 [ 2052-41-2 STODDARD SOLVEMT 257.5
13 | 74-86-2 ACETYLEME 220.0
14 [1333-74-0 H¥DROGEM 200.0
15 [13463-67-7 TITAMILM DIOXIDE 195.9
16 [107-211 ETHYLEME GLY'COL 180.7
17 | 7440-371 ARGOM 180.0
18 | FE4T-14-5 SODIUk CHLORIDE 174.3
19 [1317-E5-3 LIMESTOME 94.9
20 [102-71-6 TRIETHAMNOLAMIME
MICTILL ATECS /DETDNL O IkRAY

k= ATAD CE N
4i '

861
oEd1 T
»

Figure 62. Current Chemical Inventory Report.

Chemical Usage Report

The Chemical Usage report (figure 63) is generated when the reporting
period is set to any option other than Current. By default, this report
displays the summary statistics for each chemical.

Use the horizontal scroll bar to view all columns. In addition to the data
line number, CAS identifier, and chemical name, the report includes the
following details:

Start Amount — Weight of the chemical at the beginning of the report-

ing period.

End Amount — Weight of the chemical at the end of the reporting

period.

Added — How much of the chemical was added.
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B, Chemical Uzage M=l E
Activitp: DSHE
Selected For: Chemical Hame [prefi d] starts with 5
Period: 01-Jan-1998 to 31-Dec-1998

#| cas ‘ Chemical Name ‘ Start hmount| End Smount | Added fibs] | Used (Ibs) | HW1
1 [9010-76-8 SERAN 14.m 14.36 035
2 |B4742525 SEWERLY HYDROTREATED HE&WY 2680 29580 300
3 |9000-59-3 SHELLAC 15.42 617 925
4 | 7631869 SILICA, AMORPHOUS, FUMED 014 50.14 50.00
5 [12001-262 SILICA, MICA 30.00 .80 1.50
6 |14808-60-7 SILICA, QUARTZ 30.03 4310 1307
7 | 22708903 SILICICACID, ALUMINUM SALT 036 036
8 | 14805887 SILICON DIO®IDE 2851 2851
9 [68957-051 SILICOME FLUID 015 015
10 |63148-55-3 SILICOME OIL, HIGH TEMPERATURE 360 360
11 | 62440535 SILOXANES 0.04 0.04
12 | 144558 SODIUM BICARBONATE 334.95 484.95 150.00
13 | 7647145 SODIUM CHLORIDE 170.07 174.32 4725
(14 [1310-73-2 SODIUM HYDROXIDE 257.64 25833 073 0.04
15 [7E81-52-9 SODIUM HYPOCHLORITE 19.95 48,95 2993 043
16 [£834-920 SODIUM METASILICATE 1 583 1.29 258
17 | 7601-54-9 SODIUM PHOSPHATE. TRIBASIC 1.96 1.96
18 | 1300-72-7 SODIUM <YLENE SULFOMNATE 0.4z 125 083
19 |64742-62-7 SOLVEMT DEWAXED RESIDUAL OIL 020 0.es 0.05
20 |64742-838 SOLVEMT NAPHTHA [PETROLEUM, LIGHT) E.20 821 1.51
21 |8052-41-3 STODDARD SOLVENT 20311 257.63 59.02 2493
22 | 9003-55-8 STYREMNE/BUTADIENE COPOLYMER 183 183
23 [7704-34-9 SULFUR 0.04 0.04
24 | 7EE4-33-3 SULFURIC ACID [INE] 019

5 | 5329146 SULPHAMIC ACID 0.04 0.04
EIl 3

Figure 63. Chemical Usage report.

Used — How much of the chemical was used.
HWTS — How much was transferred to hazardous waste.

Removed — How much was removed from the installation (sent back to
the manufacturer, transported off-site).

Recycled — How much was recycled.
Burned — How much was burned.
Spilled — How much was reported as spilled.

Unk Disposal — How much was removed via an unknown disposal
process.
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Ep; Report Format Selections E

— List For

= By Building

" By Quarter Cancel

— Display As
&+ Summary for Entire Period

¢~ For Building

j " By Month
By Week
By Day

— Chemical(z] to List
= All

" For CAS |

=l =

Figure 64. Report Format Selections window.

Current Tier
II/TRI/PBT
Chemicals

The Reset For... button on the Chemical Usage report brings up the
Report Format Selections window (figure 64), which allows you to re-
format the usage report in a variety of ways.

List For resets the report so that a summary value is reported for the
entire activity and is reported by building or for one specified
building.

Chemical(s) to List allows you to list all of the chemicals reported or to
display only one chemical from the list at a time.

Display As lets you divide the reporting period into smaller time
intervals.

Note: Using the Reset For... button on the Chemical Usage report
does not delete any of the report data from memory. It just resets the data
displayed.

The Report Setup — TRI/Tier/PBT Chemicals window (figure 65) al-
lows you to generate reports on the amount (by weight) of Toxic Release
Inventory (TRI), Tier II, or persistent bioaccumulative toxin (PBT)
chemicals in your inventory.
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=% Report Setup - TRI/Tier/PBT . 4
— Activities
= Al

© W 5207H TamML - all |

BAFES
BEC

AIRNG

AMSA4

APG HAZMART
ARGONNE NAT, LAB
ARL

ATC

CORA

CHPPM

DLCFA M
rr 0

— Type of Chemical
i Tier Il

< TRI
" PBT

S OOgoOooooooon

Figure 65. Report Setup — TRI/Tier/PBT
Chemicals window.

Activities lets you select the activity to use in the report. (Only users
with rights to the entire inventory can select All.)

Type of Chemical lets you select whether to list Tier II, TRI, or PBT
chemicals in the report.

OK generates the report.
Exit closes the window.

The Chemical Inventory Report shown in figure 66 was generated for
Tier II chemicals. Reports are sorted by Chemical Abstract Service
(CAS) Registry number, and weights are reported to the building/room
level, with the total provided for each CAS number in the inventory.

Clicking the Print icon in the toolbar prints the report. Clicking the Ex-
port icon (envelope with arrow) copies the current window’s data to be
exported for use in another application. Using this option may require
you initially to set the default mail client to Microsoft Outlook.
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Preview |

2% Tier || Chemical Inventory Report M=K
x| < T of1 v v | Sz oo <] | -] 84|
Tier Il Chemical Inventory Report
Aetrvity:  DSHE

CAS Chemical Narae Building Boom Weizht (Tha)

1310-73-2 SODIUM HYDROXIDE 2200 143 0z

ES005 308 2557

ES5181 30 02

2561

1336-21-6 AMMONIUL HYDROXIDE E5181 i 12

12

23153-30-0 SODIUM DODECYLBEMZENE SULFONATE 2200 FIRE M 01

300 Hi 03

E51E80 Hi 01

E5181 il 02

(K]

67-64-1 LCETONE 2200 FLAMMABLE CABINETS BAY & 0z

300 208 03

3520 30 03

]

7681-52.9 SODIUM HYPOCHLORITE 2200 143 58

4603 308 12

ES181 308 29

103

T158-20-4 SODIUM PHOSPHATE, TRIBASIC 2200 FIRE M 01

300 Hi 03

E51E80 Hi 01

E5181 i 02

01

Figure 66. Tier II Chemical Inventory Report.

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.

Inventory The Report Setup - Inventory window (figure 67) allows you to gener-

ate a condensed container inventory list by location without using the
List Inventory window in the Inventory menu.

Activity lets you select the activity(ies) to which you have access rights.
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«% Report Setup - Inventory | x|
Location “
Activity: |4PG HAZMART =l -

o Al (Eatl |
% Building |E5185 'l

" Building/Room [E5165 [10 =]

Figure 67. Report Setup — Inventory window.
You can select one of three report options.

e All generates a report for all containers in the inventory for the
entire selected activity(ies).

e Building provides a dropdown list of the buildings to which you
have access rights and generates a report for all containers in the
inventory for the selected building.

¢ Building/Room provides a dropdown list of the buildings/rooms
to which you have access rights and generates a report for all con-
tainers in the inventory for the selected building/room.

OK generates the report.

Exit closes the window.

The generated Inventory Report (figure 68) is sorted according to the
selected option and includes the following data elements:

e Activity

Location (building or building/room)

Container

Trade name

e NSN
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<% Inventory Report - Building: 10569

X|H|4 1 ofl

Preview |

[ [Of ]
y | ST o < -] a4
Inventory Report
Lotivity.  DSHE
Building: 1059

Conainer

Bem D

Trads Hime HsN Contaer Type Commerss

6AL57821
64157838
ALSTESE
6495016

FAD5EE06
84010071

8AD65423

QANGTATE
04077184

54563
39006
61553
00000
31334
9472

35623

126645
136708

LACQUER AERCSOL RED #1136 8010-00-141-2052 100 PIVT CAN

PENETRATING FLUID 1800 OUNCE CAN

ATROVTUHE STARTING FLUTD 720 OUHCE CAN

THMENOWH PRODUCTS 100 GALLON CAN UNENOWH WHITED AT
RED-LUBE{4ER050L) 1300 OUMCE CAN Missing not frmd diring frorestory mit
D AINT MASTERS VINYL L ATEX FLAT 100 GALLON CAN

WAL PAINT INTERIOR EXTERIOR BONE

WHITE
DETHYL ALCOHOL 50000 MILLILITER GLASS EOTTLES OR
DERMETHRIY ANTHEQP 0D REPELLANT 6840-01-278-1336 600 DIHCE CAN ‘Missing, not i during frmerory mdi

DITHIVER METALS REAGENT P OWDER 100 GALLON OTHER ‘issing,not frund during frventery mdi
PILLOWE

Figure 68. Inventory Report.

Inventory
Validation

e Container type
e Comments (discrepancy messages)

Clicking the Print icon in the toolbar prints the report. Clicking the Ex-
port icon (envelope with arrow) copies the current window’s data to be
exported for use in another application. Using this option may require
you initially to set the default mail client to Microsoft Outlook.

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.

The Report Setup - Validate window (figure 69) allows you to generate
a report, by location, on all inventory audit data entered into the system
over a given period of time. This report retrieves data on your activity’s
level of accuracy in maintaining your hazardous material inventory. The
report provides a summary of the data generated in the Reader Inven-
tory Comparison window (figure 23).
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~¥ Report Setup - Validate | x|
— Heporting Period —————— -“
From: IStart of Year - I
Exit |

TD:FEEEETEEE;--_jE]

— Location
Activity: |4PG HezMaRT =]
Al
# Building ESER
" Building/Room [E5185 [10 ~]

Figure 69. Report Setup — Validate window.

Reporting Period allows you to specify the period of the report. Op-
tions include from the start of the year to the current date, from month to
month for the current year, or for specific dates.

Activity lets you select the activity(ies) to which you have access rights.

You can select one of three report options.

e All generates a report for all buildings audited for the entire se-
lected activity.

e Building provides a dropdown list of the buildings to which you
have access rights and generates a report for the selected building.

e Building/Room provides a dropdown list of the buildings/rooms
to which you have access rights and generates a report for the se-
lected building/room.

OK generates the report.

Exit closes the window.
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The generated Inventory Validation Report (figure 70) reflects the
specified level and includes the following data elements:

e Activity
e [ocation
e Date of inventory audit

e Validation count data
= Correctly reported
= Not found in HITS database
= Recorded at another location, moved to this location
= Recorded at this location but not listed in reader files
= Found but previously listed as used, HWTS, recycled, etc.
= Found but with different quantities listed
= Added after reader inventory date

= Used/moved after reader inventory date

¥ Validation Report - Building: 1059 [_[O]x]

N 3 I = e <3|
|

Preview

Inventory Validation Report

Bctivity

Not Wwong Mot Wiong Wiong Added Moved
Location Date Correct Found  Loc Listed Status Oty After Afler Aeeuacy Done B

Figure 70. Inventory Validation Report.
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Labels —
Location
Barcodes

e Accuracy
e Done by (person, e-mail, phone number, and e-mail address)

Clicking the Print icon in the toolbar prints the report. Clicking the Ex-
port icon (envelope with arrow) copies the current window’s data to be
exported for use in another application. Using this option may require
you initially to set the default mail client to Microsoft Outlook.

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.

Location barcodes are used with barcode readers to scan the inventory.
When prompted by the reader to enter the location, you scan the location
barcode for that room. Please note that each location in HITS has a
unique number assigned by the database, and that number is not the
same as the building number. From the Reports menu, the Location
Barcodes window (figure 71), lets you print the barcodes for your activ-
ity, for all locations within a particular building, or just one barcode for a
particular room.

il Location Barcodes

Activity |DSHE 4|
— Locations

e an

 Building [1085 7] ﬂ'

(+ Building/Room [1055 [ R

— Type of Print

{+ Listing - one per row

1" x 2 578" labels - Avery 5160 Start Bow |1
1" x 4" labelzs - Avery 5161 Column |1

Figure 71. Location Barcodes window.
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Labels —
Empty Room
Barcode

Labels —
CAS Labels

The Type of Print options let you format the printing to three sizes:
e Listing - one per row fits about 6 barcodes per page.

e 1”7 x 25/8” labels fits about 30 barcodes per page (Avery label
paper #5160).

e 1”7 x4” labels fits about 20 barcodes per page (Avery label paper
#5161).

The last two printing options are set up so that they also can be printed
on label paper. Therefore, if the location is, for example, a locker, the lo-
cation barcode can be put on a label and attached to the locker door. With
this option, you also can set the starting row and column position for
printing on partially used label paper.

From the Reports menu, the Empty Room Barcode window allows
you to print a container barcode that says “EMPTYROOM” as the con-
tainer ID. By scanning that barcode when inventorying a location, you
create a record in the reader memory that shows you checked a location
and found no hazardous material.

From the Reports menu, the CAS Labels window (figure 72) allows
you to print safety labels for chemical containers. Use Select For... to
develop a list of chemicals, and right-click on each chemical record that
you want to add to the CAS Labels window.

:* CAS Labels

Print Labels for:
cas | Hame

OK |
73-20-9 METHYL ACETATE
563-47-3 METHYL ALLYL CHLORIDE Cancel |

Set for 2* x 4" labels Start Row |1 Start Column I'I
Avery 5163

Figure 72. CAS Labels window.
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Transactions

METHYL ACETATE
CAS T3-20-9 DOT# LM1231
M Gloves M Clothing
O Glasses O Apron
M Goggles M Ground
[0 Face Shield M ertilate
O Cust Mask M Cartricige
O Air Mask Owash
I:l Storage: FLAWVRAABLE STORAGE
Land - Qir -Via®er
Feport Empty Container to HAZWART

Figure 73. Safety label.

To change the quantity of labels for a chemical, to delete it from the label
list, or to preview the safety label (figure 73), right-click on the chemi-
cal. To start printing in a position other than the first row, first column,
enter values in the Start Row and Start Column boxes.

The Report Setup - All Transactions or HAZMART Transactions
windows (figure 74) shows the Report Setup - All Transactions win-
dow) allow you to generate a report on all transactions entered into the

=% Report Setup - All Transactio... Ed
— Reporting Period ———————

0K I
From: ;l

— Achivities
= All

0 520TH TaML -
BAFES

AEC

AIRNG

EMSAA

PG HAZMART
ARGONNE NAT. LAB
AL

ATC

CDRA

CHPPM

DCF&, -
N E

Figure 74. Report Setup — All Transactions
window.

Oooooooooog
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system over a given period of time. You can select all transactions en-
tered into the system within your activity or only the transactions en-
tered into the system by the HAZMART.

Reporting Period allows you to specify the period of the report. Op-
tions include from the start of the year to the current date, from month to
month for the current year, or for specific dates.

Activities lets you select the activity for the report. (Only users with
rights to the entire inventory can select All.)

OK generates the report.
Exit closes the window.

A Transaction History Report (figure 75) is generated for each build-
ing of the selected activity. The transactions for each location are sorted
by type (e.g., added to database, emptied, sent to HWTS) and include the
transaction data entry date and the name of the person who entered the
transaction into the system. The Preview tab shows the locations for
which data was retrieved. Clicking on a location takes you to that loca-
tion within the report.

Clicking the Print icon in the toolbar prints the report. Clicking the Ex-
port icon (envelope with arrow) copies the current window’s data to be
exported for use in another application. Using this option may require
you initially to set the default mail client to Microsoft Outlook.

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.
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Preview I

- 10620 N/
- 1084 MY

10894 NA
2200 FLAMMN
2352 M)
2353 SUPPL
2501 278
- 2501 375
- 2501 CLEAN
2501 13
2514 AAFES
3070 M
3074 NA
322 A
332
- 3326 KITCHE
335 LADIES
335 R
338 1
33 TOOLR
33 TOOLR
3660 N
374N
972

-

402 M -
< _'I_I

Transaction History Repol

X H|4 I 3 of3+

v[n| -] Elef= e ] [ <18

Aetivity: DSHE

Transaction History Report
Start of Year to Current Date

Building: 1059 Foom: BAYV FLAMMABLE LOCKER
Container Date Entered By
EMFPTIED
DADETAT2 13-Way-2001 WILLIAME, TODD
INVENTORY STATUS ADJUSTMENT
GA0ATAT2 15-MWay-2001 TEST, JOHN
LOCATION CHANGE
24065423 08-Aug-2001 STEINER, ALAN
DADAT2T2 08-Aug-2001 STEINER, ALAN
9A07T184 08-Aug-2001 STEINER, ALA&N
TRANSFER TO ANOTHER ACTIVITY
BA063423 08-Aug-2001 TEST, JIOHN
GA0ATAT2 02-Aug-2001 TEST, JOHN

Figure 75. Transaction History Report.
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Administrative Menu

The Administrative menu (figure 76) allows you to view the names of
those within your activity who are assigned to use HITS; it also allows
those with Activity Environmental Coordinator (AEC) rights to edit ac-
cess rights. AECs can change user passwords, editing rights, user status,
and location rights within the database. Only the HAZMART can add
new users to the system and assign AEC rights. If you have questions
about or problems with any user data, call the HAZMART.

Users

Figure 76. Administrative menu.

The Users window (figure 77) lists, by selected activity, the last and first
names of all HITS users. Only personnel assigned AEC rights can view
this window. A user is defined as an individual or workstation with a
specific user name and password combination. Inactive users are names
that are no longer valid but must be kept in the database because some
container history records still refer to them. The inactive records display
only when the Include Inactive Users box is checked.

Two functions (View and Edif) may be activated for any listed user by
clicking on the name, using the right mouse button. Then right-click on
the appropriate function.

From the Edit User window (figure 78), existing users and their rights
to the database can be viewed and edited. New users can be added only
by the HAZMART.

Name, Title, Phone Number, and E-Mail Address are recorded for the
user.
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Figure 77. Users.
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Figure 78. Edit User.
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Logon ID lists the user name assigned by the HAZMART during the
initial creation of the user account. Password designates whether the
user’s password is User Defined or Set to “HITS”. The password is al-
ways set to “HITS” during the initial creation of the HITS user account
and is changed by the user during the initial session. Your AEC or the
HAZMART can reset your password to “HITS” in case you forget it.
Contact your AEC or the HAZMART if you have a question about or
problem with the data.

Activities provides a dropdown list of the activities that the user can ac-
cess.

Locations provides a dropdown list of the locations that the user can ac-
cess.

Inventory Access Levels allows the AEC or the HAZMART to select,
assign, or edit user access rights to the following levels: Edit Within
User’s Location, Edit Within User’s Activity, and View Within
User’s Activity. Only personnel assigned AEC rights can be assigned
Inventory Adjustments access rights.

Reference/Static/User Levels provides the access levels assigned to
personnel for administrative functions within HITS. Those available for
use by your activity are assigned to a limited number of personnel and
include Edit User Table and AEC, both of which can be assigned only
by the HAZMART.
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HITS Search Engine

The extensive search capabilities within HITS allow you to quickly find
the product, chemical, or manufacturer information you need.

The Search The HITS search engine is activated by clicking the Filter For... button
Engine in any window where the button appears. The Filter For... button
brings up the Filter Products For... window (figure 79) in which you
can define up to eight selection criteria and can control how the criteria

relate to one another.
A selection criterion has three parts:
e Field to Search — The data field to be tested.

e Operator — How the criteria are to be tested for in the field searched.

e Criteria — The values to test for in the field searched.

Filter Products For _..

Field To Search Operator Criteria
1) | Cantains Cherical || haswed | [FORMALDEHYDE Select |
2) [Physical State = [ islinid =] Cancel |
3) | <blark> =l
4 [ <blank> = Clear Al |
5) | <blark> ]
6) | <blark> |
7) | <blank> =
8) | <blark> |

= And

& Or

Figure 79. HITS search engine Filter Products For... window.
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Putting the three parts together (field — operator — criteria) defines a se-
lection criteria. For example, to select for a product containing a chemical
that has the word “formaldehyde” in it, set Field to Search to “Contains
Chemical,” Operator to “has word,” and Criteria to “formaldehyde.”

The fields you can search are displayed as list boxes (one for each of the
possible eight selection criteria). The list boxes vary, depending on the
window from which the search engine is activated.

Once the search field is set, the search engine displays the operator list
for that field. The operators available depend on whether the data field is
numeric (table 1), date (table 2), text (table 3), or logical (table 4). When
the criteria available for a Field to Search is only a select set of values,
these values are listed as the Operator and no Criteria field is dis-
played. For example, Product State can only be Solid, Powder, Liquid,
Gas, or Aerosol; so these values are put in as the Operator with the word
“is” in front of each.

The criteria textbox is not displayed on the window until an operator has
been selected. If either of the Null operators is selected, no criteria
parameter is needed and will not be displayed.

Other Search Options

At the bottom of the search engine window are the two options: And and
Or. These set how the selection criteria are to behave as a group. The de-
fault condition for the search screen is And. This means that only rec-
ords that meet all of the selection criteria will be listed. Changing the
condition to Or makes the list display the records that meet any one or
more of the search criteria.

The Clear All button deletes all search criteria. To remove just one crite-
rion, set the Field to Search to “<blank>.”

To activate the search engine, click on the Select button.
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Table 1. Numeric operators.

Operator Description

= equal to

<> field is not equal to the criteria

< field is less than criteria

<= cell field is less than or equal to criteria

> field is greater than criteria

>= field if greater than or equal to criteria

between** field value is between two criteria values
Table 2. Date operators.

Operator Description

= equal to date

<> field is not equal to the date

< cell field is less than date

<= cell field is less than or equal to date

> field is greater than date

>= field if greater than or equal to date

between** field value is between two dates

not between**

field value is not between two dates

is null

field is empty

is not null

field is not empty

** Use a space or a comma to enter the two values to search between
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Table 3. Text operators.

Operator Description Example
has word operand occurs in the field as a Criteria = Methyl
distinct word Results = Methyl benzene, sodium methyl
has word any of several operands occur in the | Criteria = Methyl, Benzene
(multiple)** field as distinct words (a or b or c...) | Results = Methyl benzene, sodium
methyl, benzene, sodium benzene
starts with starts with string... Criteria = Methyl
Results = Methyl benzene
starts with any of several operands occur at the | Criteria = Methyl, Benzene
(multiple)** beginning of the field Results = Methyl benzene, benzene
ends with the field ends with the operand Criteria = Methyl
Results = Sodium methyl
ends with any of several operands occur at the | Criteria = Methyl, Benzene
(multiple)** end of the field Results = Sodium Methyl, benzene,
sodium benzene
contains criteria occurs in the field as a Criteria = Methyl
substring Results = Dimethyl acetate
contains any of several operands occur Criteria = Methyl, nitro
(multiple)** somewhere in the field Results = Dimethyl acetate, trinitrotoluene
is null field is blank, no data entered
is not null field is not blank
= equal to Criteria = Benzene
Results = benzene
= (multiple) ** equal to any of a list of multiple Criteria = Benzene, Toluene
entries Results = Benzene, toluene
< field is not equal to the operand Criteria = Benzene

Results = everything but benzene

< field is less than operand Criteria=C
Results = all values starting with A or B

<= field is less than or equal to operand | Criteria = Benzene
Results = all values starting with A or BA
or BE up to Benzene

> field is greater than operand Criteria=C
Results = all values start with D up to Z
>= field is greater than or equal to Criteria = Benzene
operand Results = Benzene and on

** For multiple entry operators, separate the operands by using the following delimiters: spaces (Level
1), commas (Level 2), or pipes (|) (Level 3). If the criteria you want to use contains one of the
delimiters, use a higher level delimiter to separate the operands. For example, if you want to use
‘Methyl Ethyl’ and ‘Benzene’ as the operands, use either commas or pipes as the delimiter (‘Methyl
Ethyl, Benzene’ or ‘Methyl Ethyl|Benzene”).
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Table 4. Logical operators.

Operator Description
is Yes field is checked
is No field is not checked
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